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MISSION AND VISION 
 

MISSION 

The mission of Catholic Education in Hamilton-
Wentworth, in union with our Bishop, is to 
enable all learners to realize the fullness of 
humanity of which our Lord Jesus Christ is the 
model. 
 
The Catholic Community of Hamilton-
Wentworth believes the learner will realize the 
fullness of humanity: 
 
If the learning process: 

 begins at home and is part of family life; 

 is nurtured within the Parish; 

 is anchored in the Catholic Faith; 

 takes place within the context of 
worship, sacraments, and the life of the 
Church; 

 is enhanced by the school community; 

 is embraced by the learner as a 

personal responsibility for life. 
 
If learning takes place in an appropriate and 

challenging environment: 

 in which members of the school 
community exemplify the teachings of 
Jesus Christ; 

 

 which reflects Gospel values and 
responsible use of human, financial and 
natural resources; 

 

 which promotes academic excellence 
and clear indicators of achievement. 

 
 

 
 
VISION 
 
Learners from Hamilton-Wentworth Catholic 

Schools will demonstrate: 

 knowledge and practice of their 
Catholic faith; 

 the capability of nurturing a strong 
family unit; 

 esteem, respect and responsibility for 
self and others; 

 academic competence; 

 the ability to listen accurately and 
express knowledge clearly; 

 independence, critical thinking and 
effective problem solving; 

 proficiency with technology in order to 
adapt to a changing world; 

 the values, attitudes and skills for 
effective partnerships; 

 the ability to transform our society. 
 

To enable learners to achieve this Vision, the 

faith community of The Hamilton-Wentworth 

Catholic District School Board will reflect: 

 

 the centrality of Jesus Christ in our lives; 

 the teachings of the Catholic Church; 

 exemplary role models; 

 social justice, respect and fairness for 
all; 

 a dedicated staff; 

 a curriculum that is dynamic, practical 
and relevant; 

 high standards; 

 an environment conducive to learning; 

 effective partnerships; 

 accountability at all levels 
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PHILOSOPHY OF SPECIAL EDUCATION 

 
“Each Belongs” 

 
The philosophy of the Hamilton-Wentworth Catholic District School Board is to meet the needs of all 
children and to help them develop fullness of humanity in a Catholic Community. All students, 
regardless of special talents or challenging needs, can grow and they can grow best by attending their 
neighbourhood schools along with their brothers and sisters.   
 
Every child with challenging needs requires a sense of belonging, reasonable and realistic success and 
concern for his or her dignity as a person. The child is not served by sympathy or sentimentality.  
Exceptional pupils share with their fellow pupils the responsibility to demonstrate acceptable behaviour 
and to strive for total growth and development.   
 
It is the responsibility of each individual who instructs children to foster growth. No handicap, however 
severe, and no learning deficit, however persistent, should discourage our efforts. No special gift is to be 
neglected. All human and material resources must be used to meet the needs of the pupil. Provision of 
programs and services in our schools is governed by an individualized and inclusive approach. (Adapted 
from the June 17, 1969 Board report to the Education Committee) 
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Rationale 

 

 

The Transition Planning Handbook is a guide for stakeholders to ensure consistent 
implementation of PPM 156 “Supporting Transitions for Students with Special Education 
Needs”(February 1, 2013) and PPM 140 “Incorporating methods of Applied Behaviour Analysis 
(ABA) into programs for students with Autism Spectrum Disorder (ASD)” (May 17, 2007) 
throughout the Hamilton-Wentworth Catholic District School Board.   
 
Transition planning services will be provided by HWCDSB staff with the knowledge, training and 
experience necessary to meet the transition needs of the student in collaboration with the 
student, parent(s)/guardian(s) and community partners.  Although transition planning occurs 
for all students during their years in school, individualized and collaborative transition plans 
must be developed for those students with Individual Education Plans (IEP) who require 
additional supports to achieve their full potential.   
 
Supporting the transition of students with an IEP through a coordinated set of activities, 
focused on improving the academic and functional achievement is an important aspect of 
student success.  The Catholic School Effectiveness Framework (K-12) identifies effective 
transition planning as flexible and outcome oriented. It is focused on results that help the 
student reach his or her pathway goals. Furthermore, fundamental to Growing Success 2010 is 
the development of the student as an independent learner.  Independence requires that 
students successfully transition at key intervals throughout their academic experience. When 
high yield strategies that are learner-focused are embedded across all classrooms, transitions 
are smoother.   
 
"All About Me" portfolios and Individual Pathways Plans, which are required for all students in 
accordance with Creating Pathways to Success: An Education and Career/Life Planning Program 
for Ontario Schools, Policy and Program Requirements, K-12, may be used as a source of 
information when developing the IEP and Transition Plan.   
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1.0 Policy 

 
Transition planning within the HWCDSB is guided by Policy SP12 – Transition Planning for 
Identified Students.  This policy was revised and updated in December, 2013 and approved by 
the Board of Trustees in May, 2014 to reflect Program and Policy Memorandum 156, 
Supporting Transitions for Students with Special Education Needs, released February, 2013.  
Among the requirements outlined in the PPM is the statement below which reflects a 
significant change to previous practice: 
 

A transition plan must be developed for all students who have an Individual Education Plan 
(IEP) whether or not they have been identified by an Identification, Placement, and Review 
Committee (IPRC) and including those identified as exceptional solely on the basis of 
giftedness. (PPM 156, P.2) 
 

Furthermore, Program and Policy Memorandum 140, states that School board staff must plan 
for the transition between various activities and settings involving students with Autism 
Spectrum Disorder (ASD). (PPM140 issued May 2007:  Incorporating Methods of Applied 
Behaviour Analysis (ABA) into Programs for students with Autism Spectrum Disorder) 
 

2.0 Guiding Principles 
 
The Transition Plan is a working document that: 

 Evolves with the student’s current school experience; 

 Is student-focused and individualized to correspond to the student’s goals and concerns; 

 Includes collaboration between all stakeholders (parent(s)/guardian(s), school 
personnel, and community partners); 

 Is focused on positive outcomes using a team approach to problem solving; 

 Outlines clearly stated goals, actions, those responsible, and timelines for completion; 

 Informs families of the transition planning procedures and timelines; 

 Includes components that foster a growth mindset (i.e. all students can learn and grow). 
 

3.0 The Transition Planning Process 

3.1 What is transition? 

 
Transition is a lifelong process that involves change. Transitioning students often 
experience significant academic, social, emotional, physical or developmental changes 
that may affect academic achievement and success in school.   
 

 

http://www.edu.gov.on.ca/extra/eng/ppm/ppm156.pdf
http://www.edu.gov.on.ca/extra/eng/ppm/ppm156.pdf
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3.2 Types of Transitions: 

Transitions vary based on the needs of the student.  Transitions may be: 

 Interpersonal (e.g. teacher to teacher, EA to teacher, between parents, 
developmental changes, etc.) 

 Program (e.g., school to school, specialized program to/from home school, 
expulsion/suspension re-entry, etc.) 

 Structural (e.g. recess to class, going to and from an assembly, change in learning 
environment, grade to grade, classroom to classroom, through the day; activity to 
activity, summer to fall, getting on and off the bus, no uniform to uniform, etc.) 

 Cultural/Social/Developmental Transitions (e.g., immigration – culture to culture, 
home school to publicly funded school, social transitions, etc.) 
 

3.3 What is a transition plan? 
 

A transition plan is a written document which outlines the daily, short and long term 
changes in a student’s program.  Developed collaboratively with the transition planning 
team, the transition plan clearly reflects outcomes based on the student’s specific 
strengths, needs, and aspirations.  Transition planning assists in ensuring successful 
entry into school, supports students to remain in school, and at the end of their 
secondary school education, ensures that a plan is in place for taking the “next step” in 
their lives.   

3.4 Who is involved in the transition planning process? 

 
Transition planning is a shared responsibility among all members of the student’s 
program planning team, which must involve: 

 School board officials, principals, teachers, and others involved in planning and 
providing special education programs and services; 

 The student and their parent(s)/guardian(s). 
 
In addition, other participants in transition planning may include: 

 Health care workers, community workers, and others who support students 
before and after they leave school. 

3.5 When does transition planning take place? 

 
Transition planning will occur at key intervals and as needed throughout the school 
year.  Although major transitions occur when a student moves from home to school, 
from grade to grade, from school to school, from community to school, or from school 
to community, students experience smaller transitions on a daily basis. According to 
PPM 156, transition plans must also be reviewed as part of the regular review of the IEP. 
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4.0 Procedures for Transition Planning 
   (Adapted from Transition Planning for Students with Special Needs:  The Early Years through to Adult Life, Student Services, Nova 

 Scotia Department of Education, 2005) 

4.1 General 

 
Transition plans are embedded in the IEP, reviewed at each reporting period and are 
stored in the Ontario Student Record (OSR).  Transition plans are to include: 

 Specific goals for each student that are realistic and reflective of strengths, 
needs, interests, and aspirations; 

 Actions required, now and in the future, to achieve stated goals; must build on 
student’s identified strengths, needs, interests, and aspirations; 

 Person(s) or agency (ies) responsible for or involved in completing or assisting 
the completion of each identified action, and; 

 Timelines for implementation. 
 

The transition plan is a working document that evolves based on the student’s current 
level of achievement and changing interests.  When planning for transitions it is critical 
to work in collaboration with the transition team to complete a gap analysis (i.e. what 
skills does this student need in order to achieve their long term goals) and then 
incorporate skill building and milestones for the student to work towards.  This process 
will create a seamless individualized transition pathway.   
 

4.2 Entry to School 

 

 Community agencies and child care programs provide parents with a “Tell Us 
About Your Child” form which they complete and submit to the board prior to 
school entry; 

 During an intake meeting parent(s)/guardian(s) and community professionals 
share information about the child while the School Principal, SERT, and other 
board personnel address any questions/concerns regarding entry to school; 

 Prior to school attendance begin to plan for individualized programming and 
services, and arrange transition visit(s). 

4.3 Grade to Grade/Semester to Semester/Environment to Environment 

 

 Review individual assessment and programming information and support needs 
with new teachers; 

 Review K-6 My Portfolio and/or Individualized Pathway Plan (IPP) with the 
student as applicable; 

 Check documentation in the OSR for relevance in support of the transition. 

 Support students to become comfortable with new surroundings and new staff, 
including an orientation; 
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 Address student and parent(s)/guardian(s) concerns about the impending 
change; 

 Refer to the appropriate Transition Framework to guide the transition meeting 
(Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

o Elementary Transition Framework 
o Form 1:  Secondary Transition Framework for Students with a 

Developmental Disability 
o Form 2:  Secondary Transition Framework for Students Without a 

Developmental Disability 

4.4 School to School 

 

 School personnel ensures documentation is complete and included in the OSR; 

 The receiving school ensures the OSR is reviewed and if necessary an intake 
meeting occurs to learn of the student’s strengths, needs and aspirations; 

 The receiving school may wish to visit the current school to observe the student; 

 Arrange for an orientation day for the new student to ease transition to the new 
environment; 

 Review the Individual Education Plan with the classroom teacher, SERT and 
educational assistants, when applicable; 

 If applicable, arrange for staff training regarding procedures and specialized 
equipment including assistive technology. 

 

4.5 Elementary to Secondary 

 

 Identify programming and support services that the student will need in the new 
environment and arrange to meet with staff to discuss and plan; 

 Explore career interests and focus on the establishment of the IPP beginning in 
Grade 7 and implement it throughout secondary; 

 Support students to be knowledgeable about and be able to explain their 
strengths and needs (self-advocacy); 

 Keeping in mind a growth mindset, support students in the selection of courses 
relative to strengths, needs, graduation requirements, and requirements for 
entry into post-secondary, workplace, community placements; 

 Involve students themselves, when appropriate, in the transition process; 
 Refer to the appropriate Transition Framework to guide the transition meeting 

(Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

o Elementary Transition Framework 
o Form 1:  Secondary Transition Framework for Students with a 

Developmental Disability 
o Form 2:  Secondary Transition Framework for Students Without a 

Developmental Disability. 
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4.6 Secondary to Community/Post-Secondary 

 

 Initiate planning beginning in Grade 9 and review in conjunction with the IEP; 

 Identify with the student and his/her parent(s)/guardian(s) desired post-
secondary goals and aspirations (i.e. education, employment, transportation, 
recreation, etc.) and review with the IEP and IPP; 

 Identify community or adult services that may assist the student in achieving 
his/her post-school goals (community resource mapping); 

 Support the student and parent(s)/guardian(s) with information about the 
process for post-secondary programs and services and providing advocacy as 
needed; 

 Co-ordinate any assessment that may need to be conducted to meet eligibility 
criteria for post-secondary support programs and services; 

 Develop transition outcomes together with the family, based on the student’s 
interests/abilities and how he/she wants to participate and contribute in the 
community; 

 Provide, where possible, school programming and services that will give the 
student opportunities to experience various roles and future life options (i.e. 
work experience); 

 Refer to the appropriate Transition Framework to guide the transition meeting 
(Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

o Elementary Transition Framework 
o Form 1:  Secondary Transition Framework for Students with a 

Developmental Disability 
o Form 2:  Secondary Transition Framework for Students Without a 

Developmental Disability. 
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6.0 Roles and Responsibilities:  A Collaborative Approach 
 (Adapted from Transition Planning for Students with Special Needs:  The Early Years through to Adult Life, Student Services, Nova Scotia 

Department of Education, 2005) 

Effective transition planning uses a collaborative problem solving process.  This process requires 
consensus building in which there must be a mutual commitment by all members of the 
transition planning team toward both the process and the outcomes.  Roles and responsibilities 
are assigned to ensure that the planning process runs smoothly and that implementation, 
tracking, and monitoring of outcomes are included. 
 
The result of collaborative consultation is the development of a transition plan with clearly 
articulated and measurable outcomes based on a student’s strengths, needs, and aspirations. 
As identified in the program planning process, the members of the team have a variety of 
responsibilities for the student’s transitions.  These members will change, depending on the 
student’s strengths, needs and the identified transition.  These members can be home based, 
school based, and community based and must include: 
 

 

Parent/ 

Guardian 

•Primary advocate 

•Shares pertinent 
information. 

•Attends transition/IEP 
meetings and provide 

input into 
development. 

•Knows child's All 
About Me 

Portfolio/IPP and IEP. 

School 
Personnel 

•Consult supporting 
documentation by 
completing an OSR 

search 

•Conference with the 
student. 

•Complete a Student 
Profile. 

•Invite stakeholders to 
IEP/Transition Meeting 

•Provide ongoing 
assessment 

Student 
Services 

•Participate in 
transition/IEP 

meetings/intake 
meetings 

•Consult with school on 
the development of the 
IEP and transition plan. 

•Provide additional 
support to 

parent(s)/guardian(s). 

•Ongoing collaboration, 
consultation, and 

observation. 

•Provide ongoing 
professional 

development. 

 

Community 

•Attend transition 
meetings as requested.  

•Consult on the 
development of the 

transition plan. 

•Share services and 
supports. 

Student 

•Shares aspirations, goals, 
strengths, and needs with 

the transition planning 
team. 

•Completes and share All 
About Me Portfolio and/or 

IPP. 
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7.0 Determining the Strengths, Needs, Interests, and Aspirations 

The following may be used as a source of information when developing the Transition Plan: 
 

 The “All About Me” (K-6) portfolio and the “Individual Pathways Plan (IPP) Gr 7 to Post-
Secondary”, which are required for all students. 
 

 Report Cards and Individual Education Plan. 
 

 Assessments such as:   
o Psycho-Educational Assessment 
o Brigance, Woodcock-Johnson 
o Hawaii Early Learning Program (HELP) 
o Functional Independent Skills Handbook (FISH) 
o Various skills checklists 

 

 Student input to determine interests as well as their strengths and needs. 
 

 Consultation with parent(s)/guardian(s) and community partners. 
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http://www.studentservices.ednet.ns.ca/sites/default/files/transition_planning_web.pdf
http://www.huronperthcatholic.ca/Portals/0/Special%20Education/IEP%20DOCS/Transition%20Documents/Transition%20Plan%20-%20Elementary%20to%20Secondary%20(fourth%20tab.pdf
http://www.huronperthcatholic.ca/Portals/0/Special%20Education/IEP%20DOCS/Transition%20Documents/Transition%20Plan%20-%20Elementary%20to%20Secondary%20(fourth%20tab.pdf
http://www.huronperthcatholic.ca/Portals/0/Special%20Education/IEP%20DOCS/Transition%20Documents/Transition%20Plan%20-%20Elementary%20to%20Secondary%20(fourth%20tab.pdf
http://www.edu.gov.on.ca/eng/general/elemsec/speced/transiti/transition.html
http://www.edu.gov.on.ca/eng/general/elemsec/speced/LearningforAll2013.pdf
http://www.edu.gov.on.ca/eng/document/policy/cps/index.html
http://www.edu.gov.on.ca/extra/eng/ppm/140.html
http://www.edu.gov.on.ca/extra/eng/ppm/ppm156.pdf
http://www.transitionresourceguide.ca/
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APPENDICES 

 
Appendix A: Board Policy SP12 

Appendix B: New Intake Student Profile for Receiving Teacher  

Appendix C: Student Profile for Transitions 

Appendix D:   Sample Transition Goals and Actions 

Appendix E: Secondary Transition Framework for Developmental Disabilities-Form 1 

  E-1: Agency/School Notification to Contact Hamilton of Integrated Transitional Age  

  Planning as per TAY Protocol  

Appendix F: Secondary Transition Framework for Students without a Developmental Disability-Form 2 

 

Appendix G:  Elementary Transition Framework  

Appendix H:   Community Supports 
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APPENDIX A: 
STUDENTS                                                                                                                         HWCDSB 
                                                                                                                                             POLICY 
                                                                                                                                                            MANUAL 
 

TRANSITION PLANNING FOR IDENTIFIED STUDENTS                                                  S.P.12 

POLICY 

Transition planning is the preparation of a student from school to work, to further education, 

and/or community living. 

 
In keeping with the Ministry of Education’s implementation of Regulation 181/98 (as amended by 

Regulation 137/01) that apply to the transition plan as part of a student’s Individual Education Plan (IEP), 

effective September 2014, the Board shall implement a process for the transition of all students with 

special education needs from Kindergarten to Grade 12. (PPM 156) In addition, school board staff 

must plan for the transition between various activities and settings involving students with Autism 

Spectrum Disorders. (PPM 140) 

DEFINITIONS 

1. An individualized transition plan for students with special education needs is a written 
plan that reflects student strengths and needs and provides the foundation for the 
student in making successful transitions from school to work, further education, 
and/or community living. 
 

2. The Regulation stipulates that a committee conducting a review of the identification or 
placement of a student must, with the written permission of the student’s 
parent/guardian, consider the student’s progress with reference to his or her IEP, 
including the transition plan. 
 

3. Within 30 school days after the placement of the student in the program, the principal shall 
insure that the plan is completed and a copy of it sent to the student’s parent/guardian and, 
where the student is 16 years of age of older, the pupil. 

 

PROCEDURES 

ROLE OF PRINCIPAL 

1 .  Develop and maintain, in accordance with the regulation, consultation with: 

  the parents/guardians (and the student, if age 16 or over) and 
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  community agencies and post-secondary educational institutions as the principal 
considers appropriate. 

…/2 

STUDENTS                                                                       -2-                                                                          HWCDSB 
                                                                                                                                                       POLICY 
                                                                                                                                          MANUAL 
TRANSITION PLANNING FOR IDENTIFIED STUDENTS                         S.P.12                                                                                         

PROCEDURES cont’d 

2 .  Ensure that the transition plan: 

  takes into consideration Identification and Placement Review Committee (IPRC) and/or 
Special Education Tribunal program and service recommendations (if any); 

  is completed within 30 school days of the commencement or confirmation of the 
student’s placement, with a copy sent to the parents/guardians of the student and the 
student, if age 16 or older; 

  is filed in the student’s Ontario Student Record (OSR); and 

  follows a three-phased implementation process as outlined in “The Transition Planning 
Process for Individual Students” as described in the “Transition Planning: A Resource 
Guide (2003) (Ministry of Education). 
 

3 .  Establish an in-school Transition Planning Team comprised of: 

  the student, family members, and the student’s support network; 

  school staff and other school/Board support staff; and 

  as appropriate and needed, representatives of organizations that will provide supports 
after the student leaves school. 

 

REGULATIONS/POLICY PROGRAM MEMORANDUMS (PPM)  

1. Education Act, Regulation 181/98 (as amended by Regulation 137/01, S. 6 (4) (5) (6)(7)(8), S. 
7(4)(5)(6)(7), S. 8 

 

2. Individual Education Plans:  Standards for Development, Program Planning, and Implementation  
(2000) (Ministry of Education) 

 

3. Transition Planning:  A Resource Guide (2002) (Ministry of Education)   
 

4. PPM 140 - Incorporating Methods of Applied Behaviour Analysis (ABA) into Programs for 
Students with Autism Spectrum Disorders (ASD) 
 

5. PPM 156 – Supporting Transitions for Students with Special Education Needs  
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…/3          

STUDENTS                                                                        -3-                                                                          HWCDSB 
                                                                                                                                                                             POLICY 
                                                                                                                                                                         MANUAL 
 
TRANSITION PLANNING FOR IDENTIFIED STUDENTS                                                             S.P.12                                                                                         
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APPENDIX B: 
 

  

 

http://isite.hwcdsb.ca/User Documents/Transition Planning Special Education/APPENDIX B- New Intake Student Profile Fillable.pdf
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APPENDIX C:   (Adapted from Huron-Perth Catholic DSB Transition Planning for Students with ASD, 2008) 

  

STUDENT PROFILE 
(SERT to complete in preparation for transitions involving grade to grade; school to school; elementary to secondary) 

 
Student:  _____________________________________  Grade:  _____ O.E.N.:  _______________ 

Present School:  _____________________________________   

Exceptionality(ies):  _______________________________ Diagnosis(es): ____________________ 

Type of Transition:      □  Grade to Grade      □  School to School       □  Elementary to Secondary 

Medical Concerns: 
□  Seizures Notes: 

□  Heart/lung 

□  Allergies 

□  Diabetes 

□  Suctioning 

□  Swallowing Difficulties 

□  G-tube Feeding 

□  Catheterization 

□ Other 

 

Hearing and Vision: 
Hearing: □  Hearing Loss □  Wears hearing 

aids 
□  Cochlear 
Implants 

□  Amplification 
Equipment 

Vision: □   Low vision 

□  Blind 

□  Uses Braille □  Wears glasses □  Orientation Mobility 
Instructor 

Deaf/Blind: □ Intervenor □ Braille □ Tactile 
Fingerspelling 

□ Other 

 
Specialized Equipment (SEA): 
□ Wheelchair □  Adjustable Desk □  Computer/Laptop □ Printer/Embosser 

□ Walker □ Specialized Chair □ Scanner □ Screen Enhancing 
Software 

□ Stander □  Voice output device □  iPad □ Screen Reading 
Software 

□  Other 

 

Personal Care/Self-Help Needs: 
□  Dressing □  Minimal Support □  Full Support Notes: 

 

□  Feeding □  Assistance with 
Self-feeding 

□  Spoon feeding Notes: 

□  Toileting  □  With support 
(i.e. wiping, doing up 
pants, schedule) 

□  Diapered Notes: 
 
 

□  Physical Notes: 
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Lifting/transferring   

Behaviour/Safety Concerns:    □  Behaviour Support Plan    □  Safety Plan 

Description of Behaviours: 
 
 
 
Antecedent(s): 
 
 
 
Indicators of rising anxiety: 
 
 
 
Calming Strategies: 
 
 
 

Sensory 
 
 
 
 
 

Motivators 

□  Difficulties with changes in routines □ Difficulty attending to activities 

□ Physical Outbursts □ Wanders or runs away 

□ Verbal Outbursts □ Self-injurious behaviour 

□ Does not understand personal safety □ Other 

 
Communication: 

□  sounds □  eye gaze □  can listen/understand intent 

□  single words □  gestures □  can follow verbal instructions 

□  word combinations □  points to concrete objects □  use of language(s) other than       
English in home 

□  complete short sentences □  picture symbols/photographs □  echolalia 

□  converses in sentences □  signing □  two-handed manual sign 

Notes: 
 
 
 
 

 
Specialized Transportation:         

□ Yes 
 

□ No 

Notes: 
 

 
 

Adapted from Huron-Perth Catholic DSB Transition Planning for Students with ASD, 2008 
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Assessment Data 

Reports on File Type of Assessment Date 

Yes No   

  Psycho-educational Assessment  

  Speech-Language Assessment  

  Occupational Therapy  

  Physiotherapy  

  Visual Assessment  

  Auditory Assessment  

  Physician’s Report   

  School-Based Assessment: 
□ HELP   □  FISH  □  BRIGANCE  □ WOODCOCK-JOHNSON III 

 

Referral   

Referral   

 
PROFESSIONAL SUPPORTS INVOLVED 

 

Contact Name Phone Number (ext.)/E-Mail 

Classroom Teachers 1.  

 2.  

 3.  

 4.  

SERT   

Principal   

Central Staff Resource 1.  

 2.  

 3.  

CCAC   

Social Worker   

Speech-Language Pathologist   

Occupational Therapist   

Physiotherapist   

Orientation Mobility Instructor   

Braille Transcriber   

Family Physician/Specialist   

Parents/Caregivers 1.  

 2.  

Community Contacts 1.  

 2.  

 3.  

Other(s)   

   

 
Adapted from Huron-Perth Catholic DSB Transition Planning for Students with ASD, 2008 
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APPENDIX D: 

  Sample Transition Goals and Actions 
(Please note the following are only examples of transition goals and actions and not an exhaustive list). 

Type of Transition:  School to School  

Transition Goal:  Student will transition successfully to the new school setting. 

Sample Actions: 
 School visits to meet staff and see the environment 

 Intake meeting to review student profile with pertinent staff members 

 Communicate with receiving school staff and parents/guardians regarding transition 

issues and/or supports (i.e. school information, transportation, timetable, equipment) 

 Transition story, social narrative, or social script 

 Arrange a trial bus run for the new route 

 Prepare visuals to assist with the transition:  school photo book or video, map of the 

school 

 Transfer of visual supports or work systems 

 Arrange transfer of SEA equipment and program materials to new school 

 Share All About Me Portfolio (K-6) or Individual Pathways Plan (7-12) with guidance 

and/or special education resource staff 

 Observe student in current setting if needed 

 Student will visit his/her teacher and classroom prior to the first day of school 

 

Type of Transition:  Activity to Activity 

Transition Goal: Student will transition successfully from one activity to the next.   

Sample Actions: 
 Provide ample warning before transitions to decrease anxiety 

 Review daily schedule with student at the start of the day and prior to transition times 

 Provide a visual schedule tailored to the student’s needs 

 Use consistent language such as “first” and “then” 

 Make a calendar that highlights events such as field trips, mass, sport days, etc. so that 

schedule changes are anticipated 

 Provide a checklist to gather materials required for the next class, activity 

 Provide a transitional object (e.g., fidget toy, familiar object) as a source of comfort 
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Type of Transition:  Elementary to Secondary School 

Transition Goal:  Student will successfully transition from elementary secondary 

school. 

Sample Actions: 
 Complete the “Elementary to Secondary Transition Student Profile” 

 Share Individual Pathways Plan with guidance and/or special education resource staff 

 Arrange a transition meeting with parents and Special Education department of 

receiving secondary school to discuss option sheets, pathway destination and to plan for 

transition 

 Identify and document strategies that are successful and share with new staff 

 Organize student visit(s) to the secondary school 

 Develop a transition book so that student can become familiar with some staff, 

classrooms, and common areas (gym, cafeteria, etc.) in the secondary school 

 Arrange for secondary school resource staff to observe student in their current 

elementary school setting 

 Explore extracurricular opportunities in the school that will allow the student to develop 

non-academic aspects of learning 

 Assign secondary school adult mentors e.g. key teachers to address questions and 

concerns, build a positive rapport 

 

Type of Transition:  Secondary Grade to Grade 

Transition Goal:  Student will self-advocate as they transition from grade to 

grade during their secondary experience. 

Sample Actions: 
 Share Individual Pathways Plan with guidance and/or special education resource staff 

 Care for FM equipment by transporting it to/from resource for charging and giving it to 

his/her classroom teacher for use during class time   

 Assess student’s ability to self-advocate and provide opportunities to practice skills if 

needed 

 Set goals to achieve plans for post-secondary (i.e. career path, college/university, 

workplace, etc.) 

 Work with student to understand their own needs and ability to articulate them to ensure 

appropriate accommodations are in place 
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Type of Transition:  Secondary to Post-Secondary 

Transition Goal:   

 Student will acquire the skills to successfully transition to post-secondary 

education. 

 Student will acquire the skills to successfully transition to community living. 

 Student will acquire the skills to successfully transition to the workplace 

environment. 

Sample Actions: 
 Review credit summary sheet each semester to ensure that student is on track for 

pathway destination 

 Review documentation to determine whether any assessment may be required for post-

secondary placements 

 Explore extracurricular opportunities in the school that will allow the student to develop 

non-academic aspects of learning 

 Gather information about college programs and resources offered by their student 

accessibility departments 

 Practice responses to job interviews 

 Build a resume 

 Assess job readiness skills (i.e. completing and application form, building a resume, etc.) 

 Apply for Ontario Disability Support Program (ODSP) to begin process of applying for 

passport funding 

 Provide training to use public transportation system independently 

 Request services through Contact Hamilton 

 Connect parent(s)/guardian(s) with local associations (i.e. Community Living, DSO, etc.) 

 Review OSR and determine if appropriate documentation of disability is in place to 

ensure student/family meets criteria for appropriate community supports 
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APPENDIX E:   (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 1:  Secondary Transition Framework for Students with a 
Developmental Disability 

Year 1: Age 14/15 
 

The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 

KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

COMPLETED & DATE 
 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 
 

□  ________________ 

SERT shares results of latest Functional Skills Assessment, 
e.g. Functional Independence Skills Handbook (FISH)  
 
Date updated:  _____________________ 
 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise, if necessary, with 

Guidance.   
 

□  ________________ 

SERT inquires whether student is registered with Contact 
Hamilton.  If not, information and contact number is 
provided.  (905) 570-8888 
www.contacthamilton.ca  
 
If integrated transition planning is requested, SERT 
completes “Agency/School Notification to Contact 
Hamilton of Integrated Transitional Age 
Planning as per TAY Protocol” form and faxes it to  
Contact Hamilton at 905-522-5998, Attention TAY 
Coordinator. 
 

□  ________________ 
 
 
 
 
□  ________________ 

http://www.contacthamilton.ca/
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

COMPLETED & DATE 
 

If student has a diagnosis of Autism Spectrum Disorder 
(ASD), SERT inquires whether student is registered with 
ASD Services and Supports through Chedoke.  If so, name 
of coordinator/contact person: 
___________________________________________ 
 
 

□  ________________ 

Complete consent forms (Consent to the Disclosure, 
Transmittal, or Examination of a Record) to share 
information with services/agencies involved in supporting 
student, as needed. 

□  ________________ 

DSO website is presented to create awareness of future 
transition process.  Student/ parent(s)/guardian(s) 
encouraged to visit transition website for Hamilton-
Niagara region for additional information. 
http://www.dsohnr.ca  

□  ________________ 

Determine whether student has a Social Insurance 
Number.  (A SIN is required to work in Canada and to 
receive government benefits). 

□  ________________ 

Determine whether student has had a Psycho-educational 
assessment. 
 
If so, date of most recent Psycho-educational  
Assessment:_________________________________ 
 

□  ________________ 

Update Transition Plan in the IEP. 
 
 
 
 

□  ________________ 

 

 

 

 

 

 

 

 

http://www.dsohnr.ca/


 Hamilton-Wentworth Catholic District School Board  
 

 Page 22 
 

APPENDIX E:   (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 1:  Secondary Transition Framework for Students with a 
Developmental Disability  

YEAR 2: AGE 15/16 
The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 

KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 
DURING TRANSITION MEETINGS 

DATE COMPLETED AND COMMENTS 
 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 

□  ________________ 

SERT shares results of latest Functional Skills Assessment, 
e.g. Functional Independence Skills Handbook (FISH)  
 
Date updated:  ___________________ 
 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise if necessary. 

□  ________________ 
 
 

If student has a diagnosis of Autism Spectrum Disorder 
(ASD), SERT inquires whether student is registered with 
ASD Services and Supports through Chedoke.  If so, name 
of coordinator/contact person: 
___________________________________________ 
 

□  ________________ 

Age 15:  SERT confirms that student is registered with 
Contact Hamilton. If not, information and contact number 
is provided.  (905) 570-8888   www.contacthamilton.ca  
 
If integrated transition planning is requested, SERT 
completes “Agency/School Notification to Contact 
Hamilton of Integrated Transitional Age 
Planning as per TAY Protocol” form and faxes it to  
Contact Hamilton at 905-522-5998, Attention TAY 
Coordinator. 

□  ________________ 
 
 
 
□  ________________ 

http://www.contacthamilton.ca/
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 
DURING TRANSITION MEETINGS 

DATE COMPLETED AND COMMENTS 
 

Explain differences between child and adult services.  
Services and supports from the Ministry of Children and 
Youth Services (MCYS) cease once the student turns 18 
(e.g. Special Services at Home, Assistance for Children with 
Severe Disabilities).  Services through the Ministry of 
Community and Social Services can continue for life (e.g. 
Developmental Services Ontario Passport funding). 

□  ________________ 

Age 16:  SERT asks whether parent/guardian is aware of 
Developmental Services Ontario-Hamilton Niagara Region 
(DSO-HNR).  Contact Hamilton can be involved until the 
student is 18 years of age.  Parent/guardian is encouraged 
to call Contact Hamilton to request a referral to DSO-HNR.   
Provide contact information for Contact Hamilton,   
(905) 570-8888 if needed. 

□  ________________ 

DSO website is explained.  Student/ parent(s)/guardian(s) 
are encouraged to visit transition website for Hamilton-
Niagara region for additional information. 
http://www.dsohnr.ca  
 

□  ________________ 

Determine whether student has had a Psycho-educational 
assessment. 
 
If so, date of most recent Psycho-educational Assessment: 
____________________________________________ 
 
 

□  ________________ 

Age 16:  Student and family are encouraged to share 
Psycho-educational assessment with DSO-HNR so that 
eligibility for Developmental Services can be determined in 
the future.   
 
With written consent, SERT may contact Intake 
Coordinator and fax Psycho-educational Assessment to 
DSO-HNR if required. 

□  ________________ 
 
 
□  ________________ 

Confirm student has a Social Insurance Number which will 
be needed for ODSP and possible future employment 
opportunities. 

□  ________________ 

Consents (Consent to the Disclosure, Transmittal, or 
Examination of a Record) updated to share information 
with services/agencies involved in supporting student, if 
required. 

□  ________________ 

Update Transition Plan in the IEP 
 
 

□  ________________ 

 

http://www.dsohnr.ca/
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APPENDIX E:   (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 1:  Secondary Transition Framework for Students with a 
Developmental Disability  

YEAR 3: AGE 16-17 
The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 
KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 

DURING TRANSITION MEETINGS 
DATE COMPLETED AND COMMENTS 

 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 

□  ________________ 

SERT shares results of latest Functional Skills Assessment, 
e.g. Functional Independence Skills Handbook (FISH)  
 
Date updated:  _____________________ 
 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise if necessary. 

□  ________________ 

If student has a diagnosis of Autism Spectrum Disorder 
(ASD), SERT inquires whether student is registered with ASD 
Services and Supports through Chedoke.  If so,  name of 
coordinator/contact person: 
___________________________________________ 
 

□  ________________ 

Student/parent(s)/guardian(s) are encouraged to contact 
Developmental Services Ontario-Hamilton Niagara Region 
(DSO-HNR) for future referrals to adult developmental 
services.  
 
If integrated transition planning is requested, SERT 
completes “Agency/School Notification to Contact Hamilton 
of Integrated Transitional Age Planning as per TAY Protocol” 
form and faxes it to Contact Hamilton at 905-522-5998, 
Attention TAY Coordinator. 

□  ________________ 
 
 
 
 

□  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 
DURING TRANSITION MEETINGS 

DATE COMPLETED AND COMMENTS 
 

DSO-HNR website is explained.  Student/ 
parent(s)/guardian(s) directed to transition website for 
Hamilton-Niagara region for additional information. 
http://www.dsohnr.ca  
 

□  ________________ 

Confirm that Psycho-educational assessment has been sent 
to DSO-HNR.   
 
With written consent, SERT can contact Intake Coordinator 
and fax assessment to DSO-HNR if necessary. 
 

□  ________________ 

Review community supports that the student is currently 
receiving. Family can be provided with information on the 
Hamilton Family Network if assistance is needed to navigate 
community supports or complete forms. 
 

□  ________________ 

Age 17:    Provide information regarding Ontario Disability 
Support Program (ODSP).  Application must be completed 
and submitted 6 months prior to the student’s 18th 
birthday.  Provide contact information for Hamilton ODSP 
office.  905-521-7280 
 

□  ________________ 

Determine whether student has a Social Insurance Number 
(SIN) which will be needed for ODSP and possible future 
employment opportunities. 

□  ________________ 

Work Experience program is introduced. 
Student/parent(s)/guardian(s) are asked for input regarding 
possible community placements.  
 

□  ________________ 

Inform family about Accessible Transportation Services (ATS) 
in order to access DARTS or Taxi-script service (fee applies). 
See glossary. Application package can be downloaded from 
www.hamilton.ca/ats or provided by SERT.  Provide contact 
number 905-529-1212. 
 

□  ________________ 

Complete consents (Consent to the Disclosure, Transmittal, 
or Examination of a Record) to share information with 
services/agencies involved in supporting student, if required. 
 

□  ________________ 

Update  Transition Plan in IEP 
 
 

□  ________________ 

 

http://www.dsohnr.ca/
http://www.hamilton.ca/ats
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APPENDIX E:   (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 1:  Secondary Transition Framework for Students with a 
Developmental Disability 

 Year 4: Age 17-18 
 

The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 
KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 

DURING TRANSITION MEETINGS 
DATE COMPLETED AND COMMENTS 

 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 
 

□  ________________ 

SERT shares results of latest Functional Skills Assessment, 
e.g. Functional Independence Skills Handbook (FISH)  
 
Date updated: _____________________ 
 
If participating in Work Experience program, discuss 
strengths and transferable skills determined through the 
FISH assessment that would be helpful in identifying 
appropriate Work Experience placements. 
 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise if necessary 

□  ________________ 

If student has a diagnosis of Autism Spectrum Disorder 
(ASD), SERT inquires whether student is registered with ASD 
Services and Supports through Chedoke.   
 
If so, name of coordinator/contact person: 
___________________________________________ 
 
 
 

□  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 
DURING TRANSITION MEETINGS 

DATE COMPLETED AND COMMENTS 
 

Review key items introduced at previous meetings: 
 

□ Student connected with DSO-HNR (referral      
        completed). 
□ Psycho-educational Assessment sent to DSO 
□ Confirm that student meets DSO Adult 

Developmental Services eligibility requirements. 
□ Application for ODSP completed. 
□ Application for ATS completed. 

 
Provide information for any of the above items that have not 
been completed. 
 

□  ________________ 

Provide student and family with information regarding 
transition to the community, e.g. Future Directions 
workshop (4-evening workshop provided by the Hamilton 
Family Network) and Community Transition Network (CTN-
provides information sessions that address employment, 
housing, continuing education, recreation, etc.).   
 

□  ________________ 

Determine whether Application for Developmental Services 
and Supports form (ADSS) and Supports Intensity Scale (SIS) 
have been completed with DSO assessor.  School personnel 
may be asked by parents to provide input during the 
completion of the ADSS and SIS. 
 

□  ________________ 

Student/ parent(s)/guardian(s) directed to DSO transition 
website for Hamilton-Niagara region for additional 
information. http://www.dsohnr.ca  
 

□  ________________ 

Review current community supports. 
 

□  ________________ 

Age 18: Student has transitioned from child to adult 
developmental services.   
 

□  ________________ 

If applicable, discuss Work Experience program.  Discuss 
options for future placements. 
 

□  ________________ 

Complete consent form(s) [Consent to the Disclosure, 
Transmittal, or Examination of a Record] to share 
information with Developmental Services Ontario or other 
agencies, if needed.   
 

□  ________________ 

Update Transition Plan in the IEP. □  ________________ 
 

http://www.dsohnr.ca/
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APPENDIX E:   (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 1:  Secondary Transition Framework for Students with a 
Developmental Disability  

YEAR 5:  AGE 18-19 
 

The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 
KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 

DURING TRANSITION MEETINGS 
DATE COMPLETED AND COMMENTS 

 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 
  

□  ________________ 

Provide information about the Future Directions workshop 
(4-evening workshop provided by the Hamilton Family 
Network) and Community Transition Network (CTN-provides 
information sessions that address employment, housing, 
continuing education, recreation, etc.) and encourage them 
to register. 
 

□  ________________ 

SERT shares results of latest Functional Skills Assessment, 
e.g. Functional Independence Skills Handbook (FISH)  
 
Date updated:   _____________________ 
 
Discuss strengths and transferable skills determined through 
the FISH assessment that would be helpful in identifying 
appropriate Work Experience placements. 
 

□  ________________ 
 
 
 
□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise if necessary. 

 

□  ________________ 

Review current community supports and involvement. □  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 
DURING TRANSITION MEETINGS 

DATE COMPLETED AND COMMENTS 
 

Review key items introduced at previous meetings: 
 

□ Student connected with DSO-HNR (referral    
completed). 

□ Student meets Adult Developmental Services 
Eligibility requirements (eligibility confirmed). 

□ ADSS and SIS completed with DSO assessor. 
□ Receiving ODSP. 
□ Eligibility for ATS confirmed. 
□ Aware of how to access additional services and   

supports if needed, e.g. respite (call DSO access 
coordinator). 

□ Student/ parent(s)/guardian(s) have accessed DSO-  
HNR website for information, 
http://www.dsohnr.ca.  

 
Provide information for any of the above items that have not 
been completed. 
 

□  ________________ 

Based on strengths, interests, and goals, 
student/parent(s)/guardian(s) are encouraged to tour 
appropriate community services, programs, open houses to 
gain knowledge of what is available after student finishes 
school (e.g. opportunities for recreation, leisure, continuing 
ed., etc.). 
 
 

□  ________________ 

If participating in Work Experience Program: 
□ Review placement goals. 
□ Review progress at placement. 
□ Continue to explore strengths and interests. 
□ Discuss options for future placements. 

 

□  ________________ 

Complete consent form(s) [Consent to the Disclosure, 
Transmittal, or Examination of a Record] to share 
information with Developmental Services Ontario or other 
agencies, if needed. 
 
 
   

□  ________________ 

Update Transition Plan in the IEP. 
 
 
 

□  ________________ 

                                          

http://www.dsohnr.ca/
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APPENDIX E:  (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 1:  Secondary Transition Framework for Students with a 
Developmental Disability  

YEAR 6: AGE 19-20 
 

The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 
KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 

DURING TRANSITION MEETINGS 
DATE COMPLETED AND COMMENTS 

 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 
 

□  ________________ 

SERT shares results of latest Functional Skills Assessment, 
e.g. Functional Independence Skills Handbook (FISH)  
 
Date updated:   _____________________ 
 
Discuss strengths and transferable skills determined through 
the FISH assessment that would be helpful in identifying 
appropriate Work Experience placements. 
 

□  ________________ 
 
 
 
 
□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   

□ Review course plan and revise if necessary. 

□  ________________ 

If participating in Work Experience Program: 
□ Review placement goals 
□ Review progress at placement 
□ Continue to explore strengths and interests 
□ Discuss options for future placements 

 

□  ________________ 

Review community supports currently in place. 
 
 

□  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 
DURING TRANSITION MEETINGS 

DATE COMPLETED AND COMMENTS 
 

Encourage students/parent(s)/guardian(s) to seek additional 
supports through CCAC (e.g. personal care-hygiene, 
showering) in anticipation of leaving school. 
 

□  ________________ 

Review key items introduced at previous meetings: 
 

□ Student connected with DSO-HNR (referral    
completed). 

□ Student meets Adult Developmental Services 
eligibility requirements (eligibility confirmed). 

□ ADSS and SIS completed with DSO assessor. 
□ Receiving ODSP. 
□ Eligibility for ATS confirmed. 
□ Aware of how to access additional services and   

supports if needed, e.g. respite (call DSO                   
access coordinator). 

□ Student/ parent(s)/guardian(s) have accessed DSO-  
HNR website for information, 
http://www.dsohnr.ca.  

 
Provide information for any of the above items that have not 
been completed. 

□  ________________ 

Based on strengths, interests, and goals, 
student/parent(s)/guardian(s) are encouraged to connect 
with appropriate community services, programs, open 
houses to gain knowledge of what is available after student 
finishes school (e.g. opportunities for recreation, leisure, 
continuing ed., etc.) 
 

□  ________________ 

Complete consent form(s) [Consent to the Disclosure, 
Transmittal, or Examination of a Record] to share 
information with Developmental Services Ontario or other 
agencies, if needed. 
   

□  ________________ 

 
Update transition plan in the IEP. 
 

□  ________________ 

 

 

 

 

 

http://www.dsohnr.ca/
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APPENDIX E:   (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 1:  Secondary Transition Framework for Students with a 

Developmental Disability 
YEAR 7: AGE 20-21 

The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 
KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 

DURING TRANSITION MEETINGS 
DATE COMPLETED AND COMMENTS 

 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 
 

□  ________________ 

SERT shares results of latest Functional Skills Assessment, 
e.g. Functional Independence Skills Handbook (FISH)  
 
Date updated: _____________________ 
 
Discuss strengths and transferable skills determined through 
the FISH assessment that would be helpful in identifying 
appropriate Work Experience placements and goals. 
 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   

□ Review course plan and revise if necessary. 

□  ________________ 

If participating in Work Experience Program: 
□ Review placement goals. 
□ Review progress at placement. 
□ Train student to use public transit if appropriate. 
□ Consider placements that may continue post- 

secondary. 

□  ________________ 

Review community supports currently in place. 
 
 

□  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND PARENTS 
DURING TRANSITION MEETINGS 

DATE COMPLETED AND COMMENTS 
 

Encourage students/parent(s)/guardian(s) to seek additional 
supports through CCAC (e.g. personal support) in 
anticipation of leaving school. 
 

□  ________________ 

Review key items introduced at previous meetings: 
 

□ Student connected with DSO-HNR (referral    
completed). 

□ Student meets Adult Developmental Services 
eligibility requirements (eligibility confirmed). 

□ ADSS and SIS completed with DSO assessor. 
□ Receiving ODSP. 
□ Eligibility for ATS confirmed. 
□ Aware of how to access additional services and   

supports if needed, e.g. respite (call DSO access 
coordinator). 

□ Student/ parent(s)/guardian(s) have accessed DSO- 
HNR website for information, 
http://www.dsohnr.ca.  

 
Provide information for any of the above items that have not 
been completed. 

□  ________________ 

Based on strengths, interests, and goals, 
student/parent(s)/guardian(s) are encouraged to connect 
appropriate community services, programs, open houses to 
gain knowledge of what is available after student finishes 
school (e.g. opportunities for recreation, leisure, continuing 
ed., etc.) 

□  ________________ 

Complete consent form (Consent to the Disclosure, 
Transmittal, or Examination of a Record) to share 
information with Developmental Services Ontario or other 
agencies, if needed.   
 

□  ________________ 

Update transition plan in the IEP.   
 
 
Review final Transition Plan with 
student/parent(s)/guardian(s) prior to last day of school. 
 

□  ________________ 
 
 

□  ________________ 

http://www.dsohnr.ca/
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APPENDIX E1:    

 
140 King St. E., Suite 4 Hamilton, ON  L8N 1B2  

Tel: (905) 570-8888   Fax: (905) 522-5998 

 

Agency/School Notification to Contact Hamilton of Integrated Transitional Age Planning 

as per TAY Protocol 

 

 

 

 

 

 
Name of person completing the form: 
 
Agency/School name: 
 
Telephone, include extension:  
 
Is this Agency/School identified as the Lead?   YES  NO 
 

 
Youth’s Name: 
 
Youth’s DOB: 
 
Youth’s primary contact name: 
 
Address: 
 
Phone:  
 

Date planning was requested: 
Please fax completed forms to Contact Hamilton at 905-522-5998, Attention TAY 
Coordinator 
 

 
 

Instructions: With the consent of the youth and/or guardian, please complete this form when 

your school board or agency identifies a direct request from a youth/family for Integrated 

Planning.  

 This form should be completed when the school/agency has identified they are the 

Lead for planning purposes. OR 

 Where a request for planning is made and a Lead is required.  

Contact Hamilton will use the information below to connect with the primary contact person to 

assist with Lead identification. 
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APPENDIX F:  (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 2:  Secondary Transition Framework for Students Without a 
Developmental Disability 

Year 1: Age 14/15 
 

The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 
 
IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 

KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

DATE COMPLETED & COMMENTS 
 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 
 
 

□  ________________ 
 
 
 

SERT shares results of latest Woodcock Johnson III Test of 
Achievement. 
Date  updated ______________________________ 
 
 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise, if necessary, with 

Guidance.   
□ If applicable, consider Ontario Youth 

Apprenticeship Program /OYAP, Cooperative 
Education, Specialist High Skills Major/SHSM, etc.) 

□  ________________ 

If applicable, discuss accommodations needed for the 
EQAO Grade 9 Assessment of Mathematics. 
 

□  ________________ 

If student has a diagnosis of Autism Spectrum Disorder 
(ASD), SERT inquires whether student is registered with 
ASD Services and Supports through Chedoke.  If so, name 
of coordinator/contact person: 
___________________________________________ 
 
 

□  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

DATE COMPLETED & COMMENTS 
 

Determine whether student has had a Psycho-educational 
assessment. 
If so, date of most recent Psycho-educational Assessment: 
___________________________________________ 
 

□  ________________ 

Determine whether student has a Social Insurance 
Number.  (A SIN is required to work in Canada and to 
receive government benefits such as Ontario Disability 
Support Program or ODSP). 

□  ________________ 

Complete consent forms (Consent to the Disclosure, 
Transmittal, or Examination of a Record) to share 
information with services/agencies involved in supporting 
student, if required. 

□  ________________ 

Update Transition Plan in the IEP. □  ________________ 
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APPENDIX F:  (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 2:  Secondary Transition Framework for Students Without a 

Developmental Disability 
YEAR 2: AGE 15/16 

 
The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
Student:     ________________________________________     Grade:   __________________ 
Exceptionality: ________________________________________________________________            
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form: ___________________________ 
 
IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 

KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

COMPLETED & DATE 
 

 Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 
 

□  ________________ 

SERT shares results of latest Woodcock Johnson III Test of 
Achievement. 
 
Date Updated________________________________ 
 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise, if necessary, with 

Guidance.   
□ If applicable, consider Ontario Youth 

Apprenticeship Program /OYAP, Cooperative 
Education, Specialist High Skills Major/SHSM, etc.) 

□  ________________ 

If applicable, discuss accommodations needed for the 
EQAO Grade 10 Ontario Secondary School Literacy Test 
(OSSLT). 
 

□  ________________ 

If student has a diagnosis of Autism Spectrum Disorder 
(ASD), SERT inquires whether student is registered with 
ASD Services and Supports through Chedoke.  If so, name 
of coordinator/contact person: 

 

□  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

COMPLETED & DATE 
 

Determine whether student has had a Psycho-educational 
assessment. 
 
If so, date of most recent Psycho-educational Assessment: 
____________________________________________ 
 

□  ________________ 

Confirm that student has a Social Insurance Number (A SIN 
is required to work in Canada and to receive government 
benefits such as Ontario Disability Support Program or 
ODSP). 
 

□  ________________ 

Complete consents (Consent to the Disclosure, 
Transmittal, or Examination of a Record) to share 
information with services/agencies involved in supporting 
student, if required. 
 

□  ________________ 

Update Transition Plan in the IEP 
 
 
 

□  ________________ 

 
 

                            
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 Hamilton-Wentworth Catholic District School Board  
 
 

 Page 40 
 

APPENDIX F: (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013)  

Form 2:  Secondary Transition Framework for Students Without a 
Developmental Disability 

YEAR 3: AGE 16-17 
 

The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
Student:     _____________________________________   Grade:  ______________________ 
Exceptionality: ________________________________________________________________             
School:       ___________________________________________________________________ 
Special Education Resource Teacher completing this form: __________________________ 
 
IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 

KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

COMPLETED & DATE 
 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 

□  ________________ 

SERT shares results of latest Woodcock Johnson III Test of 
Achievement. 
 
Date updated _________________________________ 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise, if necessary, with 

Guidance.   
□ If applicable, consider Ontario Youth Apprenticeship 

Program /OYAP, Cooperative Education, Specialist 
High Skills Major/SHSM, etc.) 

□  ________________ 

Encourage student, parent(s)/guardian(s) to explore post-
secondary opportunities by attending information sessions, 
pathways fair, university college fair, etc. 
 
Encourage student to become familiar with application 
deadlines. 

□  ________________ 

Encourage student, parent(s)/guardian(s) to visit 
college/university “Student Accessibility Services” centres to 
discuss available resources, services and accommodations 
available.  Type of documentation required will vary 
depending on the post-secondary institution and the 
disability.  

□  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

COMPLETED & DATE 
 

If student has a diagnosis of Autism Spectrum Disorder 
(ASD), SERT inquires whether student is registered with ASD 
Services and Supports through Chedoke.  If so,  name of 
coordinator/contact person: 
___________________________________________ 
 

□  ________________ 

Determine whether student has had a Psycho-educational 
assessment. 
 
If so, date of most recent Psycho-educational Assessment: 
____________________________________________ 
 

□  ________________ 

Age 17:    If applicable, provide information regarding 
Ontario Disability Support Program (ODSP).  Application 
must be completed and submitted 6 months prior to the 
student’s 18th birthday.  Provide contact information for 
Hamilton ODSP office.        905-521-7280 

□  ________________ 

Confirm that student has a Social Insurance Number  
(A SIN is required to work in Canada and to receive 
government benefits such as Ontario Disability Support 
Program or ODSP). 

□  ________________ 

If applicable, inform family about Accessible Transportation 
Services (ATS) in order to access DARTS or Taxi-script service 
(fee applies).  Application package can be downloaded from 

www.hamilton.ca/ats or provided by SERT.  Provide 
contact number 905-529-1212. 

□  ________________ 

Complete consent form (Consent to the Disclosure, 
Transmittal, or Examination of a Record) to share 
information with involved services/agencies, if required. 

□  ________________ 

Update  Transition Plan in IEP □  ________________ 

 
 
 

 
 
 

http://www.hamilton.ca/ats
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APPENDIX F:  (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Form 2:  Secondary Transition Framework for Students Without a 
Developmental Disability 

                                       Year 4: Age 17-18 
The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their secondary school education. 
Student:     _______________________________________   Grade:  ____________________   
Exceptionality:  ________________________________________________________________           
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 
 
IMPORTANT ITEMS TO BE COVERED EACH SCHOOL YEAR 

KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

COMPLETED & DATE 
 

Within the IPRC or IEP review meetings, 
student/parent(s)/guardian(s) are encouraged to share 
strengths, interests, community participation, etc. 

□  ________________ 

SERT shares results of latest Woodcock Johnson III Test of 
Achievement. 
 
Date updated __________________________________ 

□  ________________ 

SERT reviews student’s Individual Pathways Plan (IPP): 
□ Review and revise short and long term goals. 
□ Explore opportunities within the school that will 

assist the student in achieving his/her goals.   
□ Review course plan and revise, if necessary, with 

Guidance.   
□ If applicable, consider Ontario Youth Apprenticeship 

Program /OYAP, Cooperative Education, Specialist 
High Skills Major/SHSM, etc.) 

□  ________________ 

Encourage student, parent(s)/guardian(s) to explore post-
secondary opportunities by attending information sessions, 
pathways fair, university college fair, etc.  
 
Encourage student to become familiar with application 
deadlines. 

□  ________________ 

Encourage student, parent(s)/guardian(s) to visit 
college/university “Student Accessibility Services” centres to 
discuss available resources, services and accommodations 
available.  Type of documentation required will vary 
depending on the post-secondary institution and the 
disability.  

□  ________________ 
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KEY ITEMS TO BE DISCUSSED WITH  STUDENT AND 
PARENTS DURING TRANSITION MEETINGS 

COMPLETED & DATE 
 

Review key items introduced at previous meetings: 
□ Social Insurance Number obtained. 
□ Application for ODSP completed, if applicable. 
□ Application for ATS completed, if applicable. 
□ Psycho-educational Assessment completed, if 

applicable. 
 
Provide information for any of the above items that have not 
been completed. 
 

□  ________________ 

Complete consent form (Consent to the Disclosure, 
Transmittal, or Examination of a Record) to share 
information with services/agencies involved with the 
student, if required.   

□  ________________ 

Update Transition Plan in the IEP. 
 

□  ________________ 
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APPENDIX G: (Format adapted from Wellington Catholic DSB et. al Transition Guide Teacher Checklist, February 2013) 

Elementary Transition Framework 
Pre-Entry to School 

 

The following is a guideline to assist the SERT with transition planning and the relaying of pertinent 
information to students and their families at key points during their elementary school education. 
 
Student:     _______________________________________   Grade Entering in September:  _______ 
Diagnosis(es): ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

 

KEY ITEMS ACTIONS AND ITEMS TO BE DISCUSSED  COMPLETED & DATE 

Before the intake meeting, accompany Resource Teacher 
to observation of child in childcare setting. 
 
 
 

□  ________________ 

Principal and SERT attend the Intake Meeting as scheduled 
by Central Staff Resource Teachers. 
 
 
 

□  ________________ 

New Intake Student Profile: 
 

□ Complete the New Intake Student Profile 
(Appendix D) based on the intake notes and 
documentation provided.   

□ Send a copy of the New Intake Student Profile to 
the appropriate Student Services Resource 
Teacher. 

□ Review and provide the receiving classroom 
teacher with a copy of the completed student 
profile. 

 

□  ________________ 

Insert in the OSR documentation file reports such as: 
□ Medical Reports. 
□ Reports from community professionals (i.e. 

physiotherapists, speech language pathologists, 
school entry report from child care resource). 

 
 

□  ________________ 
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KEY ITEMS ACTIONS AND ITEMS TO BE DISCUSSED  COMPLETED & DATE 

Contact Student Services Resource Teacher to ensure 
Specialized Transportation is in place for September, 
where applicable. 

□  ________________ 
 
 
 
 
 

□ Contact parent to arrange school transition visit(s). 
□ Where applicable, obtain and provide the 

classroom teacher with applicable resources (i.e. 
PCS Binder/Symbols, Schedule Board, First/Then, 
Washroom Routine materials). 

 

□  ________________ 

Where applicable,  
□ Contact the Physiotherapist and/or Occupational 

Therapist regarding a recommendation(s) and 
quote(s) for specialized equipment.  

□ Contact the assigned physiotherapist and/or 
occupational therapist to arrange a visit to the 
school early in the school year to train staff on 
how to use the equipment and make any 
necessary adjustments. 

□  ________________ 
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APPENDIX G: 

Elementary Transition Framework 
SCHOOL ENTRY 

The following is a guideline to assist the SERT with transition planning and the relaying of pertinent 
information to students and their families at key points during their elementary school education. 
 
Student:     ______________________________________   Grade:  ____________________     
Diagnosis(es):  _______________________________________________________________ 
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

KEY ITEMS ACTIONS AND ITEMS TO BE DISCUSSED  COMPLETED & DATE 

Invite appropriate Student Services Resource Teachers 
and/or Speech and Language Pathologist to observe student 
in school setting. 
 
Record applicable Student Services Staff involved with this 
student below:  
 

□  ________________ 

Monitor progress: 
□ Consult with classroom teacher regarding 

social skills, academic progress, learning 
skills, and transition to school. 

□ Consider the information in the “All About 
Me K-6” portfolio when creating the IEP and 
Transition Plan. 

□  ________________ 

Prepare for an IPRC: 
□ Gather information (i.e. documentation of medical 

diagnosis, most recent clinical report(s), and 
assessment reports, observation survey, etc.). 

□ Complete applicable assessments (i.e.H.E.L.P., 
Brigance (Readiness), Functional Behaviour 
Assessment, etc.). 

□ If applicable, develop a Behaviour Support Plan 
and/or Safe Physical Intervention Plan in 
consultation with the Principal, Behaviour Resource 
Teacher, other Central Resource Teacher(s) involved 
with the student, classroom teacher, and 
parent(s)/guardian(s). 

□ Submit completed Safe Physical Intervention Plan to 
Board’s Chief Psychologist for approval.   

□  ________________ 
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KEY ITEMS ACTIONS AND ITEMS TO BE DISCUSSED  COMPLETED & DATE 

□ Schedule the IPRC with parent(s)/guardian(s), 
Principal, and applicable Student Services staff. 

□ Chair IPRC and provide parents with a copy of the 
Parent Guide to Special Education Services. 

□  ________________ 

□ Provide classroom teacher with the IEP Checklist to 
assist in the identification of learning expectations, 
accommodations, and/or modifications necessary 
for the development of the IEP. 

□ Assist the classroom teacher in developing the IEP 
and Transition Plan within 30 days of the IPRC. 
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APPENDIX G: 

Elementary Transition Framework 
GRADE TO GRADE 

 

The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during their elementary school education. 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

KEY ITEMS ACTIONS AND ITEMS TO BE DISCUSSED  COMPLETED & DATE 

Within the IPRC or IEP review meeting(s),  
□ Discuss with the parent(s)/guardian(s) the 

student’s strengths, interests, and “All About 
Me” portfolio or Individual Pathways Plan (IPP), 
as well as, community participation and 
supports.  

□ Discuss transition strategies to prepare the 
student for the next grade placement. 

□ Share results of latest assessment(s) (i.e. 
Brigance, HELP, FISH, etc.). 

□  ________________ 

In May/June, prepare for transition to new classroom (if 
known) for the next school year.   

□ Provide the new classroom teacher with a copy of 
the current IEP and review.   

□ If applicable, develop a transition booklet that can 
be reviewed in preparation for their new 
environment in the fall. 

□ If applicable, store assistive technology in a secure 
location and send any pieces in for summer service. 

□ If applicable, gather and store student’s customized 
materials and equipment ensuring it is labelled with 
the student’s name. 

□  ________________ 

In September,  
□ If applicable, arrange training for educational 

assistants and/or classroom teachers with 
appropriate professionals (i.e. Speech Language 
Pathologist, Physiotherapist, Occupational Therapist, 
Assistive Technology Resource Teacher, etc.) 
regarding the use of specialized equipment (i.e. 
walker, voice output devices, assistive technology 
software, etc.). 

□  ________________ 
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KEY ITEMS ACTIONS AND ITEMS TO BE DISCUSSED  COMPLETED & DATE 

Monitor transition to new grade: 
□ Consult with classroom teacher regarding social 

skills, academic progress, learning skills, and 
transition to school. 

□ If applicable, review Behaviour Support Plan and/or 
Safe Physical Intervention Plan in consultation with 
the Principal, Behaviour Resource Teacher, other 
Central Resource Teacher(s) involved with the 
student, classroom teacher, and 
parent(s)/guardian(s). 

□ If revised, submit copy of the Safe Physical 
Intervention Plan to the Board’s Chief Psychologist 
for approval.   

□  ________________ 

Prepare for an IPRC: 
□ Arrange for the IPRC date and invite 

parent(s)/guardian(s), Principal, Student Services 
Staff, and community partners involved with the 
student (e.g. CCAC). 

□ Gather any new information (i.e. documentation of 
medical diagnosis, clinical report(s), and assessment 
reports, etc.). 

□ Update applicable assessments (i.e. H.E.L.P., 
Brigance,  Functional Behaviour Analysis, FISH,  etc.). 

□  ________________ 

□ Update Individual Education Plan and Transition Plan 
in consultation with classroom teacher and 
parent(s)/guardian(s). 

□  ________________ 
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APPENDIX G: 

Elementary Transition Framework 
Grades 8-9 

 
The following is a guideline to assist with transition planning and the relaying of pertinent information to 
students and their families at key points during the school year. 
 
Student:     _______________________________________   Grade:  ____________________     
Exceptionality: ________________________________________________________________         
School:       ____________________________________________________________________ 
Special Education Resource Teacher completing this form:  __________________________ 

KEY ITEMS ACTIONS AND ITEMS TO BE DISCUSSED  COMPLETED & DATE 

SERT to monitor transition to Grade 9: 
□ Consult with classroom teacher regarding social 

skills, academic progress, learning skills, and 
transition to school. 

□ Classroom Teacher will inform parents of Secondary 
Parent Information night that will be held in 
November. 

□ If applicable, review Behaviour Support Plan and/or 
Safe Physical Intervention Plan in consultation with 
the Principal, Behaviour Resource Teacher, and 
other Central Resource Teacher(s) involved with the 
student, classroom teacher, and 
parent(s)/guardian(s). 

□ If revised, submit copy of the Safe Physical 
Intervention Plan to the Board’s Chief Psychologist 
for approval.   

 
 

□  ________________ 

SERT to prepare for an IPRC: 
□ Arrange for the IPRC date and invite 

parent(s)/guardian(s), Principal, Student Services 
Staff, and community partners involved with the 
student. (e.g. CCAC). 

□ Gather any new information (i.e. documentation of 
medical diagnosis, clinical report(s), and assessment 
reports, etc.) 

□ Update applicable assessments (i.e. H.E.L.P., 
Brigance (Readiness), Functional Behaviour Analysis, 
etc.). 

 

□  ________________ 
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KEY ITEMS ACTIONS AND ITEMS TO BE DISCUSSED  COMPLETED & DATE 

Within the IPRC or IEP review meeting(s),  
□ Discuss with the parent(s)/guardian(s) the student’s 

strengths, interests and the Individual Pathways Plan 
(IPP).  

□ Discuss transition strategies to prepare the student 
for Grade 9 entry. 

□ If applicable, SERT inquires whether student is 
registered with Contact Hamilton.  If not, provide: 
(905)570-8888 www.contacthamilton.ca. 

□ If student has a diagnosis of Autism Spectrum 
Disorder (ASD), SERT inquires whether student is 
registered with ASD Services and Supports through 
Chedoke. If so, name of coordinator/contact person: 
______________________________________ 
 

 

□  ________________ 

□ Update Individual Education Plan and Transition Plan 
in consultation with classroom teacher and 
parent(s)/guardian(s). 

□ SERT to include the secondary SERT in transition 
meetings. 

□  ________________ 

In January of the Grade 8 year, begin preparations for 
transition to secondary school:  

□ Contact secondary SERT to discuss and plan for 
transition to secondary school. 

□ Secondary SERTs will visit the feeder schools in 
February/March. 

□ If applicable, arrange for secondary school transition 
visits to occur following the March Break. 

□ If applicable, develop a transition booklet that can 
be reviewed in preparation for their new 
environment in the fall. 

□  ________________ 

In June of the Grade 8 year: 
□ If applicable, gather student’s customized materials, 

resources, assistive technology and deliver to the 
receiving secondary school. 

□ If applicable, contact appropriate Resource Teacher 
for Physical and Developmental Disabilities to 
arrange transfer of large equipment to the 
secondary school. 

□ If applicable, inform transportation department that 
student will be attending secondary school in the 
fall. 

□  ________________ 

 

http://www.contacthamilton.ca/
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APPENDIX H:  (Adapted from Durham District School Board, Transition Planning Guide, 2014)     

        COMMUNITY SUPPORTS 
(Available to assist with Transition Planning) 

 

Community Supports/Programs Mental 

Health 

Autism 

Spectrum 

Behaviour Gifted Hearing/ 

Vision 

Intellectual/ 

Developmental 

Learning 

Disability 

Physical Speech 

and 

Language 

Accessibility for Ontarians with Disabilities 

http://www.ontario.ca/government/accessibility 

 

 X   X X  X  

Accessibility Hamilton 

http://www.hamilton.ca/CityDepartments/Corporate

Services/AccessEquity/AccessibilityHamilton.htm 

Phone:  905-546-2424 ext.6419 

Email:  accessibility.equity@hamilton.ca 

    X   X  

Assistive Devices Program 
www.health.gov.on.ca/english/public.program/adp/adp_mn.html 

 

 X   X X X X X 

The Asperger Society of Canada 
www.aspergers.ca 

 X        

The Association for Bright Children of Ontario 

www.abcontario.ca 
   X      

The Autism Society of Ontario 

www.autismontario.com 

Hamilton  

 X        

Best Buddies 

www.bestbuddies.ca 
 X    X    

Bob Rumball Centre for the Deaf 

http://www2.bobrumball.org/ 
    X     

Canadian Association of Speech-Language 

Pathologists and Audiologists 

www.caslpo.ca 

        X 

Canadian Council on Rehabilitation and Work 

www.ccrw.org 
X X X X X X X X X 

http://www.ontario.ca/government/accessibility
http://www.hamilton.ca/CityDepartments/CorporateServices/AccessEquity/AccessibilityHamilton.htm
http://www.hamilton.ca/CityDepartments/CorporateServices/AccessEquity/AccessibilityHamilton.htm
http://www.health.gov.on.ca/english/public.program/adp/adp_mn.html
http://www.aspergers.ca/
http://www.abcontario.ca/
http://www.autismontario.com/
http://www.bestbuddies.ca/
http://www2.bobrumball.org/
http://www.caslpo.ca/
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Community Supports Mental 

Health 

Autism 

Spectrum 

Behaviour Gifted Hearing/ 

Vision 

Intellectual/ 

Developmental 

Learning 

Disability 

Physical Speech 

and 

Language 

Ontario Workplace Inclusion Program (OWIP) 

www.ccrw.org 

1 Yonge Street, Ste 1202, Toronto, ON M5E1E5 

Toll Free 1-800-664-0925 

Fax:  1-416-260-3093 

Email:  owip@ccrw.org 

X X X X X X X X X 

Canadian Hearing Society 

www.chs.ca/locations/hamilton 

 

    X     

Canadian Mental Health Association 

www.cmhahamilton.ca 

 

X   X   X   

Canadian National Institute for the Blind 

www.cnib.ca 

 

    X     

Christian Horizons-West District 

www.christian-horizons.org 
X X    X    

Contact Hamilton 

www.contacthamilton.com 

905-570-8888 

X X X X  X  X  

Mental Health and Wellness Centre 

St. Joseph’s Healthcare 
50 Charlton Avenue East 
Hamilton, Ontario L8N 4A6 
Automated: 905-522-1155 
Switchboard: 905-522-4941 

X  X X      

Deaf Blind Resources 

www.deafblindresources.org 

    X     

Developmental Services Ontario – DSO 

www.dsontario.ca 

1-855-277-2121 

     X    

mailto:owip@ccrw.org
http://www.chs.ca/locations/hamilton
http://www.cmhahamilton.ca/
http://www.cnib.ca/
http://www.christian-horizons.org/
http://www.contacthamilton.com/
tel:905-522-1155
tel:905-522-4941
http://www.deafblindresources.org/
http://www.dsontario.ca/
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Community Supports Mental 

Health 

Autism 

Spectrum 

Behaviour Gifted Hearing/ 

Vision 

Intellectual/ 

Developmental 

Learning 

Disability 

Physical Speech 

and 

Language 

Easter Seals Ontario 

www.easterseals.org 

Parent Tip Sheet 

www.easterseals.org/services/parent-

resources/transitions 

 

       X  

Educators of the Gifted Organization 

www.edgo.ca 

 

   X      

Hamilton Fetal Alcohol Syndrome Community 

Initiative 

www.fasdhamilton.ca 

X  X   X X   

George Brown College:  Literacy and Basic Skills 

Program for DHH Adults 

http://www.georgebrown.ca/A738 

 

    X     

Hoagie’s Gifted Education Page 

www.hoagiesgifted.org 

   X      

Learning Disabilities of Ontario 

www.ldao.ca 

      X  X 

March of Dimes 

www.marchofdimes.ca 

       X  

Assistive Devices Program  

In-Take Centre: 

1-866-765-7237 
http://www.health.gov.on.ca/en/public/programs/adp/ 

 

    X   X  

Ministry of Community and Social Services 

http://www.mcss.gov.on.ca/en/mcss/ 

 

Ministry of Children’s and Youth Services 

http://www.children.gov.on.ca/ 

X X X  X X X X X 

http://www.easterseals.org/
http://www.easterseals.org/services/parent-resources/transitions
http://www.easterseals.org/services/parent-resources/transitions
http://www.edgo.ca/
http://www.fasdhamilton.ca/
http://www.georgebrown.ca/A738-2013-2014
http://www.hoagiesgifted.org/
http://www.ldao.ca/
http://www.marchofdimes.ca/
http://www.health.gov.on.ca/en/public/programs/adp/
http://www.mcss.gov.on.ca/en/mcss/
http://www.children.gov.on.ca/
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Community Supports Mental 

Health 

Autism 

Spectrum 

Behaviour Gifted Hearing/ 

Vision 

Intellectual/ 

Developmental 

Learning 

Disability 

Physical Speech 

and 

Language 

Special Services at Home (SSAH) 

www.mcss.gov.on.ca 

 

 X    X    

Ontario Disability Support Program 

www.gov.on.ca 

www.mcss.gov.on.ca 

 

X X   X X X X  

Ontario Special Olympics 

www.specialolympics.ca 

 

 X    X    

Transition Skills Guidelines (Laurent Clerc National 

Deaf Education Centre) 
http://www.gallaudet.edu/clerc_center/information_and_r

esources/info_to_go/transition_to_adulthood.html 

    X     

Inform Hamilton 

www.inform.hamilton.ca 

 

X X X X X X X X X 

Salvation Army Lawson Ministries  

www.lawsonministries.org 

Community Access to Transportation (CAT) 

http://www.lawsonministries.org/news/news001/news

001.html 

 

     X    

Bethesda 

www.bethesdaservices.com 

905-528-8476 

     X    

Choices 

www.choicesgroup.org 
     X    

Community Care Access Centre (CCAC) 

www.hamilton.ccac.ca 

905-523-8600 

X X   X X  X X 

Community Living Hamilton (C.L.H.) 

www.communitylivinghamilton.com  
     X    

http://www.mcss.gov.on.ca/
http://www.gov.on.ca/
http://www.mcss.gov.on.ca/
http://www.specialolympics.ca/
http://www.gallaudet.edu/clerc_center/information_and_resources/info_to_go/transition_to_adulthood.html
http://www.gallaudet.edu/clerc_center/information_and_resources/info_to_go/transition_to_adulthood.html
http://www.inform.hamilton.ca/
http://www.lawsonministries.org/
http://www.lawsonministries.org/news/news001/news001.html
http://www.lawsonministries.org/news/news001/news001.html
http://www.bethesdaservices.com/
http://www.choicesgroup.org/
http://www.hamilton.ccac.ca/
http://www.communitylivinghamilton.com/
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Community Supports Mental 

Health 

Autism 

Spectrum 

Behaviour Gifted Hearing/ 

Vision 

Intellectual/ 

Developmental 

Learning 

Disability 

Physical Speech 

and 

Language 

Disability Information Services Hotline (DISH) 

www.myhamilton.ca/articles/dish-disability-

information-service-helpline 

905-546-3474 

X X   X X X X  

Hamilton Family Network 

www.hamiltonfamilynetwork.com 

905-526-7190 

X X X   X X   

YWCA Hamilton 

http://ywcahamilton.org/programs-

services/developmental-services 

 

     X    

Mohawk College (CICE) 

http://www.mohawkcollege.ca/interdisciplinary-

studies/community-integration-through-co-operative-

education.html 

 

 X    X X   

Mohawk College Accessibility Learning Services 

http://www.mohawkcollege.ca/studentservices/Acc

essibleLearningServices/Contact.html  

 X   X  X X  

McMaster University – Student Accessibility Services 

http://sas.mcmaster.ca/  
 X   X  X X  

Catholic Youth Organization (C.Y.O.) 

www.cyo.on.ca 

 

X X X X X X X X X 

Ableworks 

www.ableworks.ca 

 

X X   X X X X  

Goodwill Canada 

www.goodwill.on.ca 
X X   X X X X  

Ontario Prospects 

www.edu.gov.on.ca/eng/prospects 
X X X X X X X X X 

http://www.myhamilton.ca/articles/dish-disability-information-service-helpline
http://www.myhamilton.ca/articles/dish-disability-information-service-helpline
http://www.hamiltonfamilynetwork.com/
http://ywcahamilton.org/programs-services/developmental-services
http://ywcahamilton.org/programs-services/developmental-services
http://www.mohawkcollege.ca/interdisciplinary-studies/community-integration-through-co-operative-education.html
http://www.mohawkcollege.ca/interdisciplinary-studies/community-integration-through-co-operative-education.html
http://www.mohawkcollege.ca/interdisciplinary-studies/community-integration-through-co-operative-education.html
http://www.mohawkcollege.ca/studentservices/AccessibleLearningServices/Contact.html
http://www.mohawkcollege.ca/studentservices/AccessibleLearningServices/Contact.html
http://sas.mcmaster.ca/
http://www.cyo.on.ca/
http://www.ableworks.ca/
http://www.goodwill.on.ca/
http://www.edu.gov.on.ca/eng/prospects
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Community Supports Mental 

Health 

Autism 

Spectrum 

Behaviour Gifted Hearing/ 

Vision 

Intellectual/ 

Developmental 

Learning 

Disability 

Physical Speech 

and 

Language 

Catholic Family Services 

905-527-3823 

http://www.cfshw.com  

X X X X X X X X X 

Rygeil Supports for Community Living 

905-525-4311 

Email:  info@rygiel.ca  

     X    

Assistance for Children with Severe Disabilities 

https://www.cdrcp.com/cip/assistance-for-children-

with-severe-disabilities-acsd  

     X  X  

Accessible Transportation Services (DARTS/Taxi Script) 

http://www.hamilton.ca/CityServices/Transit/Accessi

bleTransportationServices/DARTS/  

    X X  X  

 

 
 
 
 
 
 
 
 
 
 

http://www.cfshw.com/
mailto:info@rygiel.ca
https://www.cdrcp.com/cip/assistance-for-children-with-severe-disabilities-acsd
https://www.cdrcp.com/cip/assistance-for-children-with-severe-disabilities-acsd
http://www.hamilton.ca/CityServices/Transit/AccessibleTransportationServices/DARTS/
http://www.hamilton.ca/CityServices/Transit/AccessibleTransportationServices/DARTS/

