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WORKSHEETS
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Mapping Important Issues - Template 
This exercise will help you document issues that are important to you and other students. Write/draw near the image that best represents the issue. You can write/
draw multiple issues. If issues are connected, then draw a line to connect them.  You can also use the blank page on the next page to document the issues in your 
own style. 

Family/Home

Me

Classroom

School
Friends/Other students
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Mapping Important Issues - In your own style
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List of Research Issues - Template
List of Research Issues
Issues/Topics Importance What more do we need to 

know about this issue/topic?
Notes
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Research Design Tool
Use these guiding questions to help the team identify the research question, the specific steps to obtain answers to the 
question, and how to use the information once collected.  

Issues/Topic: What issues/concerns do we have? What do we want to see changed/improved?

Research question: What do we want to know about this issue? What do we need to know?

Research goals: Why do we want to know this? What will we do with this information? How will it help us make a posi-
tive change in our school community? 

Participant sample and recruitment: Where do we find participants? Who do we ask? How are we going to reach 
them?

Research ethics: How are we going to convince them to talk to us? How are we going to ensure that they do not feel 
pressured to respond? How are we going to ensure their safety and comfort?

Data collection process/questions: How are we going to ask the questions in order to obtain the relevant responses?

Analysis and sharing of results: What are we going to do with this information? Who needs to know this information? 
How are we going to use this information to make a positive change?
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Project Framework - Template
Our research question: 

Objective: What do we want to accomplish as a team?

Guiding principles: What are some important values/considerations for our project?

Project team members (name and 
email)

Roles and responsibilities
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Key project activities Needed resources (project team mem-
bers, external partners, other)

Budget needed Dates

Budget
Budget Item Cost Notes (Who will purchase it, and where will we store it?)
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Timeline Proposed accomplishments over two weeks

Final Presentation Date:

Team Meeting Dates:
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Research Ethics Review Application Process
Instructions to Students as Researchers Team
Now that you have designed your research, you need research ethics approval before you can start your research. This pro-
cess involves 4 simple steps:

 Step 1: Using what you have learned about research ethics, please complete this 2-page form, providing as much 
information about all the steps your team will take to do research in an ethical way. Refer to your toolkit if you have 
questions. Once you finish completing this form, submit it to the Research Committee at your school (if unsure, ask 
your school principal). You will also need to fill out the necessary sections of the Consent Form for Research Partici-
pants and attach the form to this application. 
 Step 2: The ethics review committee in your board or school and your school principal will review your information 
to ensure that your proposed steps meet school board and school requirements about ethical standards. Using an Ethics 
Review Feedback Form, they will provide constructive feedback and suggest any required additional steps. 
 Step 3: Meet as a team to review the feedback. On the Ethics Review Feedback Form, document (in the right hand 
column) how you are going to take the additional steps and submit the form. 
 Step 4: The ethics review committee and school principal will review your response to their feedback, and if satisfied, 
will give you approval to start your research project. 

Note to school principal and  committee reviewing the ethics review application
This is a youth-friendly research ethics review application form, developed for the Students as Researchers pilot project, 
as part of the Student Voice initiative led by the Ontario Ministry of Education. All questions related to research ethics, as 
outlined in the guidelines of the Tri-Council Policy statement on ethical conduct for research involving humans, are in-
cluded in this form, in plain language and a youth-friendly format. Standard institutional information about the Students as 
Researchers initiative that relates to all research projects (sponsor agency, funding, oversight, support) is provided below.
 
As part of the Students as Researchers initiative, student-teacher teams will be designing and conducting a collaborative 
inquiry (action research) project, related to student engagement or other important topics. The student-teacher teams will 
use this kit to develop research skills and learn about research ethics etc.   Each team will submit to your committee the 
Research Ethics Review application form. Please use the Ethics Review Feedback Form (p. 79), designed for the Students as 
Researchers, to provide feedback to the teams. Once they receive approval from  the school principal  and your committee 
(), each team will implement their research by a specified date and are encouraged to present their findings to the school, 
school board and the Ministry of Education. The ministry hopes to use these findings to inform student engagement initia-
tives. Teams will need approval from the school principal before uploading information/reports from their research to the 
Internet. They will also receive ongoing mentorship from teachers, Student Success Leaders, and the ministry to successfully 
complete their projects.

At the end of their project, teams will be required to submit all hard and soft copies of their research data to the school prin-
cipal for safekeeping. Teams will be able to access and use their research data for up to two years, after which the school will 
purge all data. If you have any questions about the Students as Researchers initiative, please contact studentengagement@
ontario.ca at the Ministry of Education.

mailto:studentengagement%40ontario.ca?subject=
mailto:studentengagement%40ontario.ca?subject=
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Research Ethics Review Application Form
Date of application: __________________________

1. Your research team: Write down the names of the team members

2. Title of your research: Write down the title of your research project. E.g. “Impacts of Cyber bullying on Stu-
dent Engagement” or “Student Perspectives about the Environmental Awareness Programs at School”

3. Your research goals: Write down your research question, a few sentences about why your team chose this 
topic/why it is important, what you plan to do with your findings, and what questions you are going to ask partici-
pants.

4. Data collection method(s) and study participants: Beside each data collection method your team plans to 
use, document the kind of interaction it will involve, who you are going to interview, and how many from each group. 
Provide gender, grade and other background information. If you are using secondary data, indicate in the “Other” 
section the source and content of the data. 
Data collection method Type of interaction (face-

to-face (indicate location), 
self-administered, by tele-
phone, online)

Duration  (hours/minutes 
per activity, e.g. 20-minute 
survey, 1- hour interview)

Number/background of 
participants (grade or age, 
gender, etc., e.g. 10 male 
and 10 female students, 
from grades 7 and 8, from 
single-parent families)

Survey

One-on-one interview

Focus group

Photovoice

Film-based

Other (specify here)
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Recruitment: List all the ways you are going to recruit participants for your research (e.g. recruitment flyer, word of 
mouth, Facebook).

Informed consent: Document all the steps you will take to ensure that participants take part in your research volun-
tarily, feel safe and comfortable participating, and know that they can refuse to answer questions. Note that you will 
require each participant (and their parents if student is under 16 years) to sign the Consent Form for Research Partici-
pants before they can take part in your study.

Confidentiality: Document how you are going to protect the identity of research participants and any people to whom 
they refer. This involves removing personal names or identifiers from the data.  Photovoice and digital storytelling will 
involve further security measures. Document the steps to ensure safe storage, use, and access of the data collected (e.g. 
team-member only access by password). 

Minimizing harm: Document steps to ensure that research participants or others involved in the project are kept safe 
from harm (physical or emotional) during or as a result of the research.

Signatures of team members: Ask all team members to sign below

Research Ethics Review Application Form (Continued)
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Consent Form for Research Participants
Dear Participant/Parent, 
 
Our team is conducting research, as part of the Students as Researchers initiative of the Ontario Ministry of Education. 
Student-teacher research teams must receive training and support to design and conduct research on issues that are 
important to students. Results from these research projects will be used to strengthen student engagement in schools. 
All research teams must have training on ethical research practice, including how to ensure that no one is pressured into 
participating, how to keep participants safe and comfortable, and how to ensure confidentiality. This research project has 
been approved by the school principal and research committee of your school district. When the research is complete, 
the report and any other communication material (e.g. film) will be available in the school library. Only reports and 
communication materials that are approved by the school principal will be uploaded to the Internet. 

You/your student have been invited to participate in our research project because your/your student’s views and experi-
ences will help us identify answers to our research question. The chart below outlines our research goals, participant ac-
tivities, and your rights to decline, to not answer questions, and to withdraw from the research. Before deciding whether 
you want to participate in our research (or consent to your student’s participation), please read the information and feel 
free to ask us any questions. 

About the research project Note to research team: write down appropriate infor-
mation from your research project in each row before 
giving the consent form to potential participants.

Title of our research project
Goals of our research 
How many people in total and which groups are being 
asked to participate in the research?
Why are we asking you/your student to participate?
What will you/your student be asked to do in this research?

How much time will it take to complete this?

Where will this take place?

What are some examples of questions that will be asked?

Any other relevant information:
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Are there any risks in taking part in this research for me/my student? 

The principal and the ethics review committee in your school board have reviewed this research to make sure that there 
is minimal or no risk to participants in this research. You/your student may experience some emotions when talking to 
the research team about their experiences. In such cases, you/your student may request to speak to a counselor. 

If you have any questions or concerns about this research project, you can contact the teacher who is part of this re-
search team at _____________________________or the school principal at __________________________.

By signing this consent form to participate in this research, you understand that:

1. Your/your student’s participation is voluntary and you may withdraw at any time, without consequence. 

2. You/your student have/has the right to not respond to any questions. 

3. Your/your student’s decision to participate or not will have no negative impact at school.   

4. All research data will be safely stored and accessed by only our research team. For extra security, all research 
data will be destroyed by the school principal two years after project completion.  

5. Confidentiality: to the greatest extent possible, the research team and the school will protect your/your student’s 
identity. The extent of confidentiality, however, varies by the type of research:  

a. If the research involves surveys and one-on-one interviews, your/your student’s name will be kept confi-
dential and not used in any research reports or communication materials. All research findings will be present-
ed using an alias or participant code number for each participant. 

b. If the research involves focus group discussions, all steps in 5a will be followed. The research team will 
also ask focus group participants to keep the conversation confidential but cannot guarantee that participants 
will do so. If you/your student participate in a focus group discussion, please be mindful of the information that 
you share. 

c. If the research uses photography or other visual/digital media (e.g. photovoice, film, audio) and you do 
not want your/your student’s face or voice captured, request that the research team digitally remove them.   

6. You will receive a copy of this consent form.  

7. You can request a copy of the final research report or research communication material.

Student consent: I consent to participate in this research project.  

If participation in this research involves being photographed or filmed, I consent to being (check one. If the research does 
not involve photography or film, leave blank):

 Photographed
 Audio-recorded
 Video-recorded
 All of the above
 Filmed without exposing my face or voice
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Name: _______________________   Date:_____________________ 

Signature: ____________________

Parental/Guardian consent: I give permission for my student to participate in this research project. 

If participation in this research involves being photographed or filmed, I give permission for my student to be (check 
one. If the research does not involve photography or film, leave blank):

 Photographed
 Audio-recorded
 Video-recorded
 All of the above
 Filmed without exposing their face or voice

Name of student:  ______________________________________ 

Name of parent/guardian: ________________________________ 

Signature of parent/guardian: _____________________________   
 
Date: ________________________________________________
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Ethics Review Feedback Form
Note to School Principal 
Please review the Students as Researchers Research Ethics Review Application Form and provide feedback about any 
ethical issues that the team needs to address based on school protocols (e.g. no data collection during class time, in the 
cafeteria, etc.). Some school boards may require you to obtain approval through their Research Ethics Review Com-
mittee. If you are unsure whether this is necessary, please check with your Student Success Leader.
 
After adding your input, give this feedback form to the team. If possible, organize a face-to-face meeting with the team 
to discuss any outstanding ethical issues that need to be addressed and help the team figure out how to address them. 
During this meeting, with your guidance, the team could write down their response to the feedback and submit the 
form back to you for final review and approval. 

If you have any questions about the Students as Researchers initiative, please contact studentengagement@ontario.ca 

Research team (Names of all team members): 
____________________ ____________________ ____________________ 
____________________ ____________________ ____________________

Date of Review: _______________________________

 Proposal criteria Checklist for School Principal Comments to students 
(Please write down what 
steps you would like the 
students to take to ensure 
an ethical process.)

Does the proposed recruit-
ment and informed consent 
process meet ethical stan-
dards1?  p. 36*
Has the team identified ad-
equate steps to protect the 
privacy and confidentiality of 
participants and any identifi-
able persons? p.37*

Has the team identified ade-
quate steps to prevent any po-
tential negative impacts from 
the study? p.37*

Do you have any other 
concerns? If yes, please 
explain.

mailto:studentengagement%40ontario.ca%20%20?subject=
pawlucan
Typewritten Text

pawlucan
Typewritten Text

pawlucan
Typewritten Text

pawlucan
Typewritten Text
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Instruction to Students as Researchers team
As a team, carefully review all the feedback from your School Principal in this form and discuss what steps you are 
going to take to address his or her feedback. Write down your response and any additional steps you are going to take 
based on the feedback. If you need help figuring out what needs to be done, your School Principal may be able to help 
you. 

Once you write down your responses, submit this form back to the School Principal for final review and approval. 
Once you get final approval, you are ready to begin your research.

Response from Students as Researchers team 

Signature of Team Lead

Ethics Approval  

I certify that your proposed research meets ethical protocols and that you can now begin your research.  

Signature of School Principal  



78 Of 86

Our Key Messages
Research question:
Project snapshot- a summary of the CI process you followed 
including:  your data collection method, data analysis, 
research findings, what worked and what didn’t, the key rec-
ommendations and suggested next steps including  how you 
shared your results and with whom.

Students/Classmates/Peers:  Decide who needs to hear 
about your findings (e.g. participants, student body, etc.)   

Why we cared about the topic / what are some actions 
young people might take given the information present-

ed. 

Parents/Guardians and community: Key findings? Who 
were the supporters, participated in the study or were the 
audience when findings were shared?

Decide who needs to hear about our findings (e.g. school 
councils, guardians, community). 

Given these findings, what are some next steps for parents, 
guardians and communities? 

Principals/Teachers/School board: Key findings? Who 
were the supporters, participated in the study or were the 
audience when findings were shared?
Decide who needs to hear about your findings (e.g. staff 
meetings, guidance department, etc). 

What actions can principals, teachers, and school boards 
take within the learning community? 

Ministry/Government: 

Who in the Ministry needs to hear about the key findings 
(e.g. studentengagement@ontario.ca) 

Have these findings been shared with the Ministry
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Release and Consent Form
The Student Voice program is about Ontario's students taking control of their learning by becoming more engaged. It's 
about connecting what's happening in the classroom to real-life experiences outside school and giving students ways 
to help achieve their goals. Student Voice listens to students and supports their active engagement in school to make it 
more likely that they will graduate. It brings new energy to the government’s efforts to foster social and academic student 
engagement, by listening to student ideas and opinions about the conditions they need to succeed.  
The program consists of three main parts: 

•	 Minister’s Student Advisory Council - (students are invited to apply to be part of a body that will advise the 
Minister on issues/subjects that affect students)
•	 Student Projects (funding is available to execute student and student council ideas/projects)
•	 Student Forums (regional forums, conferences etc.) 

As delegates at Regional Student Forums you represent students from across the province as students involved in the 
Student Voice initiative. The Ministry of Education would like to use videotapes, audiotapes, pictures and stories about 
Students as Researcher Forum delegates and their research findings to spread the word about Student Voice to encour-
age students who don’t know about this initiative to get involved in future years.  The Ministry would like to use your 
story to help communicate this information to students, their parents and the broader public using some of the tools 
listed below.  
This form is asking for your permission to do just that. It lets you tell us how much public exposure you are comfortable 
with: none, a little, or a lot.  

I, 

 Do NOT allow the Ministry of Education and its authorized contractors acting on behalf of the Ministry to use or 
share any information about me to raise awareness about student engagement in Ontario schools.  

print or type full name                                  street address         

city                            province                       postal code                      email address
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DO allow the Ministry of Education and its authorized contractors acting on behalf of the Ministry to use (tick all that 
apply): 

 my first name 
 my last name
 a description of me, including but not limited to my school experiences     
 a photograph or other image of me taken on _________  and in __________.
 a videotape or audiotape that I created to share my team’s efforts as part of the Students as Researchers Project in 
Ontario

For the uses described below, and for no other purpose (tick all that apply):

 Participation in an event where representatives of the media (television, radio, newspaper, etc.) may or may not 
be present.  I acknowledge that my image, name, voice, etc. may be used by the media. 

 Communications materials (e.g. news releases, backgrounders, speeches, videotapes, audiotapes, photos) that 
may be released to the media (television, radio, newspaper, etc.) with the purpose of: increasing public awareness 
and knowledge about programs in Ontario schools, communicating the importance of Student Voice and getting 
a high school diploma. These materials may be housed on the Ministry’s public website or on the Ontario Govern-
ment’s Newsroom, which is a public website and may be linked to YouTube. 

 Publications and training and promotional materials to be publicly distributed with the purpose of: increasing 
public awareness and knowledge about programs in Ontario schools, communicating the importance of Student 
Voice and getting a high school diploma (e.g. PDF or html versions of articles, interviews, printed brochures, fact-
sheets, posters, videotapes, audiotapes and other material).  These materials may be housed on the Ministry’s public 
website or on the Ontario Government’s Newsroom, which is a public website and may be linked to YouTube.  

 Advertising on television, radio, internet, or newspaper (print ad and/or information insert) with the purpose of: 
increasing public awareness and knowledge about programs in Ontario schools, communicating the importance of 
Student Voice and getting a high school diploma.

I also consent to the use by the Ministry of Education and its authorized contractors of my name, mailing address, 
e-mail address and telephone number for the sole purpose of contacting me regarding this Release and Consent or to 
ask me for additional consents or releases:

a)  mailing address _____________________________________________________ 
 
b)  telephone number ___________________________________________________ 

c)  e-mail address: _____________________________________________________

I understand that by signing this Release, I am giving the Ministry and its authorized contractors the right to photo-
graph, record on film, videotape, audiotape or record on any other audiovisual or electronic medium, my voice, likeness 
and person and granting also the non-exclusive and perpetual and worldwide right, licence and privilege under copy-
right or any other right or licence enjoyed by me to use, broadcast, cablecast, web cast, reproduce and distribute the 
above for the uses and in the formats I selected. I agree that I will not at any time make any claim for compensation in 
respect of such uses, and waive any right to inspect or approve the finished video recordings, audio recordings, photo-
graphs or other promotional or communications materials. 

I understand that by signing this Consent I am permitting personal information about me to be used and disclosed 
in promotional events, activities and materials which will be widely circulated.  I also understand that the recordings, 
photographs, publications and promotional and communications materials may be posted on the public website of the 
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Ministry of Education at www.edu.gov.on.ca and on Newsroom at http://news.ontario.ca/newsroom/en/ and may be 
linked to YouTube.  The Ministry’s public website, Newsroom and YouTube can be used by anyone who accesses the sites 
and I understand that if consent were withheld this use would not occur. I understand that the Government of Ontario 
does not have control over nor is responsible for the use or misuse of materials on the sites, including my photograph 
and video or audio recordings of me.     

If I submitted a videotape or audiotape, I warrant that I own copyright in the videotape or audiotape and it does not 
infringe upon or violate any copyright, moral or other right of integrity, any other intellectual property rights or any 
personal privacy rights of any person.

I agree to release and forever discharge the Ministry and its officers, authorized contractors, agents and representatives 
from any and all claims, demands, expenses, actions, causes of action and any and all liability howsoever caused, arising 
out of, or in any way related to the use and disclosure of the videotape or audiotape.  I acknowledge that I submitted my 
videotape or audiotape to the Ministry voluntarily.  
I acknowledge that I have freely and voluntarily provided or permitted my personal information to be collected, used 
and disclosed by the Ministry and its authorized contractors without payment to me.

Personal information collected pursuant to and on this Release and Consent will be used and disclosed for the purposes 
described and for no other purpose.  The Ministry collects this personal information under s. 8.1 of the Education Act, 
R.S.O. 1990, c. E.2, as amended.  

If you have any questions about the collection, use or disclosure of this personal information, contact:  Jean Courtney, 
Education Officer, Ministry of Education, 900 Bay Street, Mowat Block, 4th Floor, Toronto ON M7A 1L2   416-325-
6185(P) and 416-327-6749 (F).

You have the right to revoke your consent to the future use of your personal information and the photographs, video-
tapes, audiotapes, other recordings and materials by contacting Jean Courtney.

I have read this Release and Consent after it was completed and I understand its contents.  I hereby give my consent as 
follows:

To be signed by the individual named above:

________________________  _______________________________      
  
Signature      Print Name
    

________________________
Date
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To be signed by a parent or legally appointed guardian of individuals aged  ( )  years or under:

________________________  _______________________________      
  
Signature      Print Name
    

________________________
Date

To be signed by a legally appointed guardian of individuals who cannot provide their informed consent:

          
________________________  _______________________________      
  
Signature      Print Name
    

________________________ 
Date
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Frequently Asked Questions
Q) I just wanted to check with you if it was okay if students used a mixture of questions from other surveys found 
on-line in conjunction with their own questions? 

A) Generally it is best to get permission from the creators of the existing surveys especially if they are commercial sur-
veys. If not, acknowledging the source of the survey item, as long as they are not surveys that are usually for sale, is fine.
If you can provide me with more detail that would be really helpful: titles of the surveys the students would like to use 
items from; who the surveys will be going to etc…

Q) I have a question about the Consent Form for Research Participants. 
Is this form required if students are completing an online anonymous survey?  
Could we simply inform parents of the survey by sending a letter home?
Our survey is aimed at all grade 7 and 8 students.  I'm not sure that we will be able to accomplish this if we wait for 
parental consent from each and every student completing the survey.
 
Could you please clarify what is needed?

A) Each school board has their own policies around consent. Some boards are okay with passive consent, that is letters 
are sent home that detail the purpose of the survey and what the information from the survey will be used for and telling 
parents that they can call the contact person at the school “ONLY If they do NOT want their child to participate”.

Other boards require active consent,  that is a consent form will be sent to each parent with the information letter and 
the consent form has to be signed and returned to the contact person at the school. These are all board decisions and not 
ministry decisions. I recommend that you discuss this with your school administration to reach a decision. Whatever 
decision you agree upon, make sure you have it in writing!

For more information, please visit:

TCPS 2—2nd edition of Tri-Council Policy Statement: Ethical Conduct for Research Involving Humans, which can be 
found here: http://www.pre.ethics.gc.ca/eng/policy-politique/initiatives/tcps2-eptc2/Default/

Ottawa-Carleton Research Guidelines, which can be found here: http://www.ocdsb.ca/ab-ocdsb/rga/Documents/Re-
search%20Guidelines.pdf

http://www.pre.ethics.gc.ca/eng/policy-politique/initiatives/tcps2-eptc2/Default/
http://www.pre.ethics.gc.ca/eng/policy-politique/initiatives/tcps2-eptc2/Default/
http://www.pre.ethics.gc.ca/eng/policy-politique/initiatives/tcps2-eptc2/Default/
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