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For the Record 
Making Notes from Articles, Lectures and Textbooks 

________________________________________________________________    
 

Critical Learning  Materials and Interactions 
 

 Understand strategies for note-taking 

 Practise strategies for taking notes from 

an article, lecture and textbook 

 Use a Cornell Note-taking Organizer 

 Use active listening skills  

 Understand my strengths and note-

taking habits  
 

 

 Student Response Page: For the Record  

 Access to the Internet 

 Rockler Gladen, Naomi. How to Take 
Effective Class Notes. Suite101.com. 
Available at  
http://collegeuniversity.suite101.com/article.cf
m/how_to_take_effective_class_notes 

 Two-column Cornell note-taking organizer  

 Notes and More Notes, McMaster Centre for 
Student Development. Available at 
http://maclife.mcmaster.ca/academicskills/onli
ne_resources.cfm 

 

Minds On  

 
 College students say that they 

frequently have to take notes in lectures 
and from textbooks. While some professors 
post their lecture notes online, others do not 
and also do not permit recordings of 
lectures, so you have to be prepared to 
take effective notes. 

 
 It has been noted that in general we 

don’t recall much of what we hear. 
Therefore, it’s critical to take action that 
helps you actively engage with the content 
and hold your thinking. Doing so improves 
understanding and recall. This is the 
purpose of note-taking strategies. 

 
 The article by Rockler Gladen, an 

authority on note taking, outlines a three-
part strategy for taking notes in a lecture:  
Active Listening, Proper Technique, and 
Review.   
 

 

  Complete the “Making Lecture Notes Self-

Assessment” on your Student Response page.  
 

  Locate the article “How to Take Effective 

Class Notes” by Naomi Rockler Gladen at the 
internet address above.  
 
Step 1: Read the article, highlighting the specific 
note-taking strategies in each of the three 
sections that are most practical and useful for 
you based on your responses to the self-
assessment. 
 
Step 2: Commit to using these by recording them 
on your the Student Response page. 
 

Action!  
 

 Setting 2 things side by side and 

comparing them is an effective thinking 
strategy. For example, we become more 
aware of the height of a tall person when 
that person stands beside a short person. 

 

  Locate the video “Notes and More Notes” on 

the McMaster’s Centre for Student Development 
at the URL above. Apply Rockler Gladen’s advice 
in the activity below:  

 

http://collegeuniversity.suite101.com/article.cfm/how_to_take_effective_class_notes
http://collegeuniversity.suite101.com/article.cfm/how_to_take_effective_class_notes
http://maclife.mcmaster.ca/academicskills/online_resources.cfm
http://maclife.mcmaster.ca/academicskills/online_resources.cfm
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Actively seeking opportunities to compare 
(identify similarities) and contrast (identify 
differences) can promote higher thinking 
skills, improve recall, and produce insights.  
 

  The Cornell note-taking organizer is an 

example of an effective format to use for 
note taking. 
 

 Signal words and phrases are really 

important. Effective speakers use them a 
lot. It has been shown that when students 
take notes from a lecture where the 
speaker used no signal words, the notes 
are just lists of facts. When students take 
notes from a lecture with signal words, the 
notes focus on important ideas and how 
things are related to each other. These 
notes are more meaningful. 
 

Step 1: As you watch the video, make notes 
using the Cornell Note-Taking Organizer 
provided in this lesson.  Listen carefully for 
indicators (signals).  
 
Step 2: Compare your notes either to the 
verbatim transcript or to the summary 
available on the web site. Check to see whether 
you must add or change your information.  
 
Step 3: If possible, compare your notes to those 
of a partner or consult with your teacher.   
 

Consolidation 

 

 Being able to reflect on (look back at 

and think about) is essential for effective 
learning. It’s somewhat like studying 
yourself in a mirror and using what you see 
to adjust your clothing. Make opportunities 
to think about your thinking.  
 

Understanding the ways different 

subjects write about things will help your 
note taking, e.g.,  

 Math textbooks often work towards the 
main point instead of putting it at the 
beginning. Details are very important. 
Often words you know have specialized 
meanings. 

 History often tells the story of what 
happened in the order that it happened.  

 Classification is important to science. 
Science writing often includes a lot of 
terms. 

 Figure out how to think in different 
subjects and read or note-take 
accordingly!  

 
 
 
 
 
 

 

   Reflect on your note-taking skills by 

responding to the questions on your Student 
Response page. You can respond there, in a 
journal/notebook, in conversation with your 
teacher, or by composing on a computer. 
 

   “Notes and More Notes” explains 3 ways to 

take notes from your textbook.   
 
Step 1: Select one note-taking strategy.  
 
Step 2: Take notes from a chapter or section of 
one of your textbooks or something else you 
need to read or study.  
 
Step 3: Show your notes to your teacher or a 
partner. Explain how well the strategy worked (or 
didn’t) and why.  
 
 



WRITING SURVIVAL SKILLS  Literacy Lesson 2.2 

 

Dual Credits (Revised Nov. 2009): Writing Survival Skills: For the Record, 2.2 page 3  

 College students tell us that some 

recommended textbooks are more useful 
than others. Evaluating reading or viewing 
material to focus on what you need to read 
and to ignore what you don’t is a useful 
reading skill.  
 

Connections and Next Steps 
 

  Taking notes is a good way to prepare for tests and exams. Try it!  

 

  Practise note-taking using other videos from the Centre for Student Development page.  

 

  Explore the Suite101.com site and study topics important to your own learning, e.g., 

multiple-choice questions and writing essays. 
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For the Record – Student Response 
Making Notes from Articles, Lectures and Textbooks 

 

  You can: (1) Work on this template online and print a completed copy. It will expand as 

you work or (2) print a blank copy after adjusting the spacing to leave room to write or (3) 
use this as a guide to structure responding in a notebook.  
 

Minds On…  

 

 Making Lecture Notes Self-Assessment  

 
Statements Yes No 

1. I prepare for the lecture by reading the course outline and my 

assigned readings. 
 

  

2. I look at non-verbal cues (hand gestures, eye contact, etc.) to 

support my understanding of key content. 

 

  

3. I know that listening to an iPod or MP3 player may distract me from 

taking good notes. 

 

  

4. I use abbreviations. (e.g., etc.) 

 

  

5. I meet with my classmates and compare notes. 

 

  

6. I pay attention to indicators, or signal, words like “next”, “also”, 

“first of all”… so that I can organize my notes. 

 

  

7. I make sure that I don’t write everything the instructor says. 

 

  

8. I reread my lecture notes and use highlighters and sticky notes 

whenever possible to highlight important ideas. 

 

  

9. I write down the date and topic of the lecture. 

 

  

10. I leave a few spaces in my notes when I miss a point so that I can 

fill it in later. 

 

  

11. I make sure that I sit where I can see and hear the instructor and 

avoid distractions. 

 

  

12. I review and edit my notes after listening to the lecture. 
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 “How to Take Effective Class Notes” by Naomi Rockler Gladen  

 
Specific strategies most practical and useful for me 
 

Active Listening Proper Technique Review 

 
 
 
 
 
 
 

  

 
 

Action!    

  

 “Notes and More Notes” video  

 

CORNELL NOTE-TAKING ORGANIZER 
Topic:_________________________         Date:__________________ 
 

Main Ideas 
(Key terms, words, concepts) 

Explanation 
(Examples, Details, Comments)  

 
 
 
 
 
 

 

 
Comparison of notes to the verbatim transcript or to the summary. 
 
 

Consolidation   

 

 Reflect by responding to the following questions question prompts:   

 
1. Did you find the task difficult?  If so, why? 
 
2. Did you find yourself having to stop the clip to keep up with the speaker?  What would 

you do if this were a live presentation/lecture and you were asked to take notes?   
 
3. Were you distracted in any way? If so, what did you do to get back on track? 
 
4. Do your notes make sense to you?  Do you think you have missed any important 

information? 
 
5. Which of the strategies outlined in Rockler Gladen’s article helped you the most with your 
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note-taking skills? 
 

 Make notes from a chapter or section of a textbook, using 1 note-taking strategy. Explain 

to your teacher or another student how well the strategy worked (or didn’t) and why.   
 

Connections and Next Steps 

 Complete the Literacy Lesson 2.2 

 

 
 

 

Teacher’s Feedback 

 

 Successfully completed    
 

 Still to do: ______________________________________________________  
 
Comments:   
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For the Record: 
Making Notes from Articles, Lectures and Textbooks 

________________________________________________________________    

Literacy Learning Self-Assessment Checklist 
 

  Check items you have completed confidently in this lesson. Highlight items about which 

you have questions or need to consolidate further.  
 
 
Critical Learning 
 

 Understand strategies for note-taking 

 Practise strategies for taking notes from an article, lecture and textbook 

 Use a Cornell Note-taking organizer 

 Use active listening skills  

 Understand my strengths and note-taking habits 
 
 
Minds On 
 

 I recognize my current note taking practices  

 I understand Rockler Gladen’s three-part strategy  

 I can use writing to record what I hear 

 I have committed to using strategies most useful to me 
 

Action! 

 

 I understand what active listening is  

 I can identify active listening strategies 

 I can use active listening strategies to identify how the information is organized 

 I can listen for signal words 

 I can use the Cornell Note-taking Template to record notes 

 I can review my notes by reading the on-line transcriptions 

 I can compare my work to transcripts, summaries, other students’ notes 

 I can make necessary revisions 

 

Consolidation  

 

 I can reflect on my learning by reviewing what I learned and making connections to it 

 I can apply the note-taking strategies to a chapter in one of my textbooks 


