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 The ePortfolio App 
Adapted from the work of Katie Long (RCDSB) 

 

 

Desire2Learn has released a free ePortfolio app for the iPhone, however, it also works extremely well 
on the iPad. The app allows you to add items directly into your ePortfolio, including photos, audio and 
video recordings, web links and personal reflections.  
 
 
Download the ePortfolio app from the App Store 
 

 
1. Open the App Store.  
2. Search for “desire2learn”. 
3. Find the app called “Desire2Learn ePortfolio”.  
4. Install it on your device.  
 
Note: If you are searching for the app on an iPad, 
make sure you select “iPhone Only” at the top left of 
the screen to find the ePortfolio app. 

 

 
 
Login to the ePortfolio App 
 

 
1. Open the ePortfolio 

App and tap Start 
using Desire2Learn 
ePortfolio at the 
bottom of the screen. 

 
2. Tap Log in to my 

institution.  

 
3. Enter the URL for our 

Board in the box: 
https://ldcsb.elearning
ontario.ca 
 

4. Tap Connect. 

 
5. Login using your 

Board email and 
password. 

  

https://ldcsb.elearningontario.ca/
https://ldcsb.elearningontario.ca/
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ePortfolio App Home Screen 
 

 

 

Accesses the ePortfolio app menu. 

 

Allows you to search for a specific item in your 
ePortfolio. 

 

Adds a new item to your ePortfolio. 

 
 
 
ePortfolio App Menu 
 

 

 

Allows you to view all of the items that you 
have added to your own ePortfolio. 

 

Allows you to view all of the items that other 
people have shared with you. 

 

Updates you on what other people have added 
to your ePortfolio (e.g., comments). 

 Allows you to sign out of ePortfolio. 

 

Allows you to complete a full sync of all items 
in your ePortfolio. 

 
 
 
Adding a Reflection 

 
 
 
The default artifact that is created in the app is a reflection.  However, you 
can add a photo, video or audio recording to supplement your text reflection 
if you wish.  To add a text reflection, tap on the + button on the home 
screen. 
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Adding a Reflection (continued) 
 

 1. Type in your reflection, then tap the Next button on the upper-right 
corner of the screen. 

 2. The app automatically uses your text as the title for the item.  If you 
would like to change the title, tap on the pencil button, type in your 
new title, and tap Done. 

 
 
 

  

3. Tap Add to Collection at the bottom of the screen. 
  

4. Select the collection. 
 

5. Tap the checkmark at the top right of the screen. 
 
 

 6. Tap Post on the upper-right corner to add to your ePortfolio. 
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Adding a Photo to a Reflection 
 

 1. If you would like to add a picture to your ePortfolio, tap the + at the 
top right, to add a new reflection. 

 
 
  

 2. To add a picture choose the camera icon. 

 

3. Two options will appear at the bottom of the screen: Take Photo will 
allow you to take a new picture using the camera.  Choose Existing 
allows you to choose a picture that you already have saved in your 
Photos. 

 4. If you would like to add a second photo to your reflections, tap the 
camera icon. 

 
5. Type your reflection into the white space below the photos. 

 
6. Tap Next. 

  

7. Tap Add to Collection at the bottom of the screen. 
  

8. Select the collection. 
 

9. Tap the checkmark at the top right of the screen. 
 

 10. Tap Post on the upper-right corner to add to your ePortfolio. 
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Adding a Video to a Reflection 
 

 1. If you would like to add a video to your ePortfolio, tap the + at the top 
right, to add a new reflection. 

 
 
  

 2. To add a video, choose the filmstrip icon. 

 3. Two options will appear at the bottom of the screen: Take Video will 
allow you to take a new picture using the camera.  Choose Existing 
allows you to choose a video that you already have saved in your 
Photos. 

 4. Type your reflection into the white space below the video. 
 
5. Tap Next. 

  

6. Tap Add to Collection at the bottom of the screen. 
  
7. Select the collection. 
 
8. Tap the checkmark at the top right of the screen. 
 

 9. Tap Post on the upper-right corner to add to your ePortfolio. 
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Adding an Audio Recording to a Reflection 
 

 1. If you would like to add a video to your ePortfolio, tap the + at the top 
right, to add a new reflection. 

 
 
  

 2. To add an audio recording, choose the microphone icon. 

 3. To start recording, tap the red circle button.  
 
 
4. Tap the square button to stop the recording. 
  
 
5. The triangle button will play back the recording so you can preview it 

before adding it to your ePortfolio. 
 
6. Tap Next. 

 

 7. Type your reflection into the white space below the recording. 
 
8. Tap Next. 

  

9. Tap Add to Collection at the bottom of the screen. 
  
10. Select the collection. 
 
11. Tap the checkmark at the top right of the screen. 
 

 12. Tap Post on the upper-right corner to add to your ePortfolio. 
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Adding a Link to a Reflection 
 

 1. If you would like to add a link to your ePortfolio, tap the + at the top 
right, to add a new reflection. 

 
 
  

 2. To add a link, choose the link icon. 

  

3. Enter the URL of the website. Make sure you start the web address 
with, http://    Tap Done on the keyboard. 

 
4. The app will check your link, and it will display the title of the 

website and link in the white space below the text box. 
 

5. Tap Next. 

 6. Type your reflection into the white space below the link. 
 
7. Tap Next. 

  

8. Tap Add to Collection at the bottom of the screen. 
  
9. Select the collection. 

 
10. Tap the checkmark at the top right of the screen. 

 

 11. Tap Post on the upper-right corner to add to your ePortfolio. 
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Editing an Artifact 
 

 
 

1. Tap the Reflection you want to edit from the My Items page. 
 
2. Tap the Edit button on the upper right corner of the screen. 

 3. Make the changes to the item, tap Post. 
 
4. If you want to delete the entire item, tap Delete Item at the bottom of 

the screen. 

 5. Note:  If you are trying to edit a reflection with any of the attachments 
(photo, video, audio or link), the attachment will open when you tap 
on the item in My Items page.  Tap the Details button in the upper-
right corner of the screen to take you to the page where you can edit 
your item. 

 


