APPENDIX A ¢ |nformation Technology

Workplace Ethics and the Responsible Use Cooperative Education and

Other Forms of Experiential Learning

SCENARIO CARDS: SHOULD | OR SHOULDN'T I?

__________________________________________________________________________________

1. At your placement, you overhear a conversation between your :
E supervisor and her boss. You find out that your best friend will be !
offered a part-time position. Do you call him and tell him what you :
i overheard? Why or why not? i

___________________________________________________________________________________

' 3. You have a computer workstation at your placement. You receive :
an e-mail from your sister with a really funny joke. You consider
: sending the joke to three colleagues at your placement. Should :
you? Why or why not?
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! 2. Your mother asks you to buy stamps and mail several cards !
E and letters for her. You forget. Your placement has an E
outgoing mail slot and they put stamps on the mail. Should !
| you take advantage of this opportunity? Why or why not?

_____________________________________________________________________________

! 4. You respond to an e-mail at your placement, a local medical :
lab. The e-mail contains the results of a test for one of your
: friends. You wonder whether you should bcc (blind copy) :
your friend on the e-mail. Should you? Why or why not?
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APPENDIX B

Workplace Ethics and the Responsible Use
of Information Technology

Cooperative Education and
Other Forms of Experiential Learning

KEY QUESTIONS PLACE MAT

Group discussion questions:
1. What are “ethics”?

2. What are factors to consider when making ethical decisions?

Individual Student

Individual Student

Group Summary

Individual Student

Individual Student
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APPENDIX C Workplace Ethics and the Responsible Use Cooperative Education and

of Information Technology Other Forms of Experiential Learning
N
WORKPLACE ETHICS—GUIDING QUESTIONS CHECKLIST @
Name:
J

Sample Case Study

When you were first placed, you were given a printout of your company’s policy on Internet protocols as they relate to safety, privacy and
confidentiality. While left on your own at work, you receive an inter-office e-mail from a co-worker telling you to check out an inappropriate
online site. What will you do?

Workplace Ethics—Guiding Questions Checklist /

What is the ethical issue or situation?

What options do | have for next steps?

Are any of the options illegal?

Do any of the options go against company or workplace expectations?

What impact might each option have on:

The workplace/company?

Other workers?

Future Co-op students?

My future as a Co-op student or future employee?

Other:

Other:

Which option should | select?
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Workplace Ethics and the Responsible Use Cooperative Education and

APPENDIX D of Information Technology Other Forms of Experiential Learning

WORKPLACE CASE STUDIES

1. Your boss at your summer job is away on holidays for the next two weeks. Everyone that you work with seems to be coming in late and
leaving early. Will you arrive late and leave early as well?

2. You need new school supplies. The filing cabinet where you have a Co-op placement is overflowing with really good markers, pens, sticky
notes, etc. What you need will not be missed. What will you do?

3. You have a part-time job at a hospital. Your friend wants a job at the hospital also. She has a job interview at the hospital on Friday and wants
to know if you will help her prepare for it. You find the interview questions for the job for which your friend will be interviewed sitting on
your supervisor's desk. What will you do?

4. Your workplace supervisor is out of the office for the day. You are using her computer. On the desktop is a file marked confidential. You are
very curious. What will you do?

5. Your friend has used you as a reference for a job. You receive a phone call from their potential employer asking you for a character reference
for this friend. You know that this same friend was fired from his last job for stealing. What will you do?

AN
Differentiated Instruction Teaching and Learning Examples 2010 @
Ontario Ministry of Education—Student Success/Learning to 18 Implementation, Training and Evaluation Branch 4,






